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Printing Press Operator II



Job Description

FLSA: Non-exempt
Effective January 1, 2011

Grade: 14    
Summary of Duties 
Proper operation and maintenance of press and periodic adjustments to produce quality printed material including high quality posters, newsletters and brochoures.
Primary Duties

Operates Heidelberg press, prints University's four color projects, orders supplies including large amounts of paper, schedules jobs within press area, and serves as quality control person.
	Requirements and Job Specifications


	Minimum Education Required

High school graduate or equivalent.
Minimum Experience Required
Five years as a press operator.  Formal educational training may be substituted for a portion of the experience requirement.

Skills Required

Alertness, memory for oral and written directions; ability to plan work; initiative.


	Minimum Specialized Training Required

Two years of vocational training or on-the-job training in printing.
Minimum Typing Speed Required

N/A
Physical Ability Required

Time on feet, heavy lifting, loud noise.
Working Conditions and Work Hours
Normal working hours.
Supervision of others – Job title of those supervised

Student workers.  


	Requirements & responsibilities unique in individual work unit(s)

	
	


The information on this document is intended to describe the general nature and level of work being performed by people assigned to this job.  It is not intended to be construed as an exhaustive list of all responsibilities, duties, and skills required of personnel so classified.
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