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Patrol Officer



Job Description

FLSA: Non-exempt
Effective January 1, 2011

Grade: 15    
Summary of Duties 
All duties of a sworn law enforcement officer.
Primary Duties

Position with KY Employees Retirement System hazardous duty retirement coverage.  Duties include but are not limited to: conducting regular vehicle and/or foot patrol on campus; affecting arrests; enforcing state laws and university regulations; documenting activities in computer Records Management System using National Incident Based Reporting System and meeting the requirements of federal laws; and aiding and assisting students, faculty, staff, and visitors.
	Requirements and Job Specifications


	Minimum Education Required

High school graduate or equivalent.  Two years of college preferred.
Minimum Experience Required

Two years of experience as a patrol officer gained through work in security or a police department.  Experience may be exchanged with college education year-for-year.
Skills Required

Alertness; memory for oral and written directions and details; ability to make decisions under pressure. 
Must be able to operate patrol vehicles, department equipment, and firearms.

Must possess good public relations skills, be able to work closely with others, and possess good communication skills, both written and verbal. 
Must be able to meet all standards as defined by the Peace Officers Professional Standards and Certification Act (KLEC Pre-Selection Standards). Minimum standards are: U.S. citizen; 21 years old; fingerprinted; no felony convictions; not prohibited from possessing firearms; receive/read code of ethics; honorable discharge if served in military; pass medical exam and drug test; undergo background investigation; interview by employing agency; certification not revoked by another state; take and pass a psychological test, physical agility test, and polygraph test. 

	Minimum Specialized Training Required

If the state police academy has not already been attended and qualifications met, will be required to attend the police academy at Richmond, Kentucky, for 18 weeks of basic training and successfully pass all requirements.
Must possess a valid driver’s license and meet the requirements to operate a university vehicle.
Minimum Typing Speed Required

N/A
Physical Ability Required

Subject to physical and verbal abuse in citing violations, making arrests and investigations. 
Working Conditions and Work Hours
Forty hours per week (involves overtime, weekend and shift work).
Supervision of others – Job title of those supervised

Racer Patrol members and student radio dispatchers in absence of Patrol Sergeant. 


	Requirements & responsibilities unique in individual work unit(s)

	
	


Market adjustment to advertised rate (See Job Description file for details)
The information on this document is intended to describe the general nature and level of work being performed by people assigned to this job.  It is not intended to be construed as an exhaustive list of all responsibilities, duties, and skills required of personnel so classified.
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