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Moving Supervisor



Job Description

FLSA: Non-exempt
Effective January 1, 2011

Grade: 12    
Summary of Duties 
Safe movement of materials, operation of equipment, and supervision of other employees.
Primary Duties

Safe delivery of supplies, furniture, equipment, and pianos without damage within buildings or across campus.  Thorough knowledge of safe working practices and employee training.  Supervision of employees.  Equipment repair and certification.  Assist with setup for special events. Operate backhoe when assigned.  Other duties as assigned by supervisor.  
	Requirements and Job Specifications


	Minimum Education Required

High school graduate or equivalent.
Minimum Experience Required

Three years experience (four or five preferred with moving operations required with one of the three years exchangeable with supervisory experience.
Skills Required

Memory for oral and written directions. Ability to supervise assigned work.
Must be able to lift without injury to back; moving items without damage to items or interior of building.  

Good driving skills.
	Minimum Specialized Training Required

Must possess a valid driver’s license and meet the requirements to operate a university vehicle.  Must obtain CDL license and equipment certification within six months of employment.
Minimum Typing Speed Required

N/A
Physical Ability Required

Requirement to be on feet for long periods of time lifting and moving heavy items. 
Working Conditions and Work Hours
Eight hours per day, five days per week. Some overtime and eight to nine weekends per year.
Supervision of others – Job title of those supervised

Two movers (up to 20 individuals during special events).


	Requirements & responsibilities unique in individual work unit(s)

	
	


The information on this document is intended to describe the general nature and level of work being performed by people assigned to this job.  It is not intended to be construed as an exhaustive list of all responsibilities, duties, and skills required of personnel so classified.
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