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Manager Student Recreation Wellness Center

Updated:  2/17/2014	FLSA:  Exempt
			Dept or Office: Susan E. Bauernfeind Student Rec. and Wellness Ctr.   

Summary Description
Responsible for the supervision and operation of Student Recreation and Wellness Center as well as Intramural Complex, Sand Volleyball Courts, Outdoor Basketball/Rollers Hockey Court, and Intramural Complex Tennis Courts.

Responsibilities & Duties
· Establish and implement policies and procedures for effective operation of facilities.
· Supervise the selection, training, scheduling and evaluation of student staff to include lifeguards, building managers, reception desk, and fitness specialists.
· Coordinate facility schedules and setups with Intra-collegiate Sports, Food Services, Facility Management, Operations Staff, and Fitness Class Instructors.
· Responsible for coordination of purchases of supplies and equipment.
· Maintain payroll records for all student staff.
· Monitor and facilitate housekeeping improvements, maintenance and repairs for facilities and equipment.
· Ensure safety of participants through risk management training awareness.
· Monitor revenue and expenditures. 
· Responsible for effective communication with members of Student Recreation and Wellness Center.
· Responsible for effective operation of Student Recreation and Wellness Center year round including break periods. 

Requirements – Education and experience
· Bachelors in Physical Education, Recreation, Exercise Science or related field.
· Two (2) years experience working with recreation programming required. 
· Working knowledge of Microsoft Word, Excel required. 
· Willingness to work irregular hours, on-call, evenings, weekends and holidays required.
· Demonstrated ability to multi-task and possess excellent communication skills
Preferred Experience 
· One (1) year experience supervising recreation facility and student staff preferred. 
· Experience working with budgets in university setting preferred.


Note:  The statements herein are intended to describe the general nature and level of work being performed by employees, and are not to be construed as an exhaustive list of responsibilities, duties, and skills required of personnel so classified.  Furthermore, they do not establish a contract for employment and are subject to change at the discretion of the employer.
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