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Executive Director

Updated:  9/17/2012	
			FLSA:  Exempt
			Dept or Office: Office of Institutional Diversity Equity & Access

Summary Description
The Director of Equal Opportunity is responsible to the President of the University for the effective organization, implementation, and administration of the Murray State Affirmative Action Plan and for monitoring the University’s commitments under the Statewide Diversity Plan for Equal Opportunities in Higher Education.  

Responsibilities & Duties
· Maintains an advisory relationship with all academic and administrative units.
· Monitors recruitment and employment procedures.
· Recommends and assists in developing and implementing personnel procedures to provide and promote equal and fair employment practices.
· Investigates charges of illegal discrimination or sexual harassment.
· Addresses the needs of employees or students who are female, members of ethnic minorities, international, or disabled.
· Assists the Title IX Coordinator with making timely referrals to the appropriate university resource as dictated by the situation/alleged offense.

Requirements – Education and experience
· Graduate or law degree. 
· Skills in written and oral communication, computer applications, analytical studies. 
· A record of professional experience and leadership which demonstrates: Commitment to enhancing ethnic, cultural, and gender diversity in educational and workplace settings. 
· Broad knowledge of the organization and administration of higher education or similar institutions.
· Knowledge of the federal laws, rules, and regulations related to AA/EEO.  



Note:  The statements herein are intended to describe the general nature and level of work being performed by employees, and are not to be construed as an exhaustive list of responsibilities, duties, and skills required of personnel so classified.  Furthermore, they do not establish a contract for employment and are subject to change at the discretion of the employer.
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