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Diligent Recruitment Specialist (Grant)


Job Description

FLSA: Non-exempt
Effective January 1, 2011

Grade: 13    
Summary of Duties 
Schedule and coordinate foster/adoptive parent recruitment activities.
Primary Duties

Schedule and coordinate at least three foster/adoptive parent recruitment activities a month using Promising Practices Leaflets. The recruiter is to use market segmentation information to develop targeted approaches for each activity. Some nights, weekends and travel required.  Public speaking in local and regional communities engaging foster/adoptive parents, civic organizations, faith-based organizations and business leaders.  Provide monthly reports and share new promising recruitment practices.
	Requirements and Job Specifications


	Minimum Education Required

High school graduate or equivalent.
Minimum Experience Required

Must be an approved foster parent for the public agency (DCBS) or a private agency (PCC) or must have adopted.
Skills Required

Alertness; ability to work independently, plan and make decisions.
Must have strong organizational and communication skills.
	Minimum Specialized Training Required

Public Speaking.
Minimum Typing Speed Required

N/A
Physical Ability Required

Work on weekends and nights.
Working Conditions and Work Hours
Twenty-five hours per month. Specific hours vary. Some nights and weekends required. 
Supervision of others – Job title of those supervised

None. 


	Requirements & responsibilities unique in individual work unit(s)

	
	


Market adjustment to advertised rate (see Job Description file for details).
Advertisement: Private Agencies, public foster families in area & network team.
The information on this document is intended to describe the general nature and level of work being performed by people assigned to this job.  It is not intended to be construed as an exhaustive list of all responsibilities, duties, and skills required of personnel so classified.
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