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ALTERNATIVE ROUTES TO ADMINISTRATIVE CERTIFICATION
Guidelines and Procedures for Murray State University
REVISED May 2011
Preface
The Option 6 Alternative Route to Administrative Certification is designed to meet the
needs of school districts that have identified candidates for administrative positions who are
deemed “qualified” by the school district as related to the administrative responsibilities in
question, but who have not yet entered the certification program, or who have entered and
not yet completed the program. Effective July 1, 2011 Option 6 Alternative Route to
Administrative Certification eligibility for initial administrator certification is dependent
upon admission/participation in the Regional Partnership cohort program. Candidates who
are already certified as administrators in a different area and who are „broadening‟ their
certification do not have to be in the cohort, but must work under the supervision of a
mentor and university personnel. Note: Candidates admitted through Option 6 in 2010 may
proceed with no change.
Verification of Eligibility Prior to Application
Persons considering making application for an administrative position under Option 6
MUST secure written documentation on university letterhead of eligibility BEFORE making
application. School districts must ensure that such a letter is submitted with the application.
An applicant must not be considered in the applicant pool without this documentation. Per
EPSB policy, the letter must contain the following:
“At this time, if hired as a (area of administrative certification), you would be eligible for
recommendation to the Kentucky Education Professional Standards Board for a
Temporary Provisional certificate.”
Option 6 Purpose, Scope, & Limitations
The primary use of Option 6 since its inception has been to provide educators without
administrative certification but who are deemed to possess skills/abilities that qualify them
for a position in the judgment of a school district with Temporary Provisional certification in
appropriate areas. Candidates then have two years to complete all requirements for Level 1
certification in this area.
Option 6 was written to waive certification requirements that limited the applicant pool for
key jobs. The vision of the regulation was to open the door to schools for qualified business
leaders, military leaders etc… There have been a few instances where these candidates have
applied for positions under Option 6 and the purpose of the regulation is remains inclusive
of this group. Murray State University utilizes an umbrella structure for our Option 6
program. However, there are limits to the application of Option 6. Below is a listing of
common uses and exclusions. This list is not exhaustive, as unforeseen circumstances may
arise, but it should serve as a guide to appropriate circumstances for Option 6.
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Scope. Option 6 may be used to recommend candidates for TP certification who have been
hired by the school district, but who lack one or more of the following:
 Requisite coursework and tests (as applicable);
 A teaching certificate or documented pk-12 teaching experience;
 Teaching and/or School-based Administrative Experience for Superintendent
Applicants if the candidate can document to the district and the university that they
have adequate and appropriate related experience or uniquely qualifying experience
outside the school-setting;
 Special education or school psychologist experience for Director of Special
Education, if the candidate can document to the satisfaction of the district and
university that they have equivalent related experience or uniquely qualifying
experience outside the school setting;
 Masters degree if the candidate has an earned Rank 2 through a fifth-year program or
other means.
Exclusions. Option 6 may NOT be used in the Following Circumstances:
 At any time for the School Counseling, School Psychologist or Individual Intellectual
Assessment Certifications;
 Missing certification tests with all coursework for level 1 complete.
Eligibility by Certification Area and Related Procedures
Below are descriptions of typical scenarios. This is not an exhaustive list, so nonconforming situations would be addressed appropriately.
Initial Building-level Certification (pk-12 Building Principal Level 1)
To be considered for Option 6 admission for initial building-level certification through
Murray State University, an individual must be enrolled in or accepted to a „cohort‟ at the
time of inquiry. The curriculum for Level 1 Building Principal Certification is comprised of
30 hours of coursework over 5 semesters.
Initial District-level Certification (Supervisor of Instruction Level 1; DPP Level 1; DoSE Level 1)
To be considered for Option 6 admission for initial district-level certification through
Murray State University, an individual must be enrolled in or accepted to a „cohort‟ at the
time of inquiry. They must complete the curriculum for Level 1 Building Principal (30
hours over 5 semesters) and then the two additional courses as appropriate for the
certification in question (36 hours total).
Certification Expansion for District-Level Certification
If a person holds an administrative certificate in any administrative area, he/she may be
eligible for TP certification in a district-level position (Supervisor, DPP, DoSE). A program
of study would be developed independent of the cohort to fulfill certification requirements.
Executive Certification for School Superintendent
A person would complete the superintendent sequence (12 hours) for certification.
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Procedures. Interested individuals must contact the University to obtain a Memorandum of
Understanding (see Appendix A) that communicates the individual‟s eligibility to potential
employers. If „cohort‟ acceptance is required, this must be addressed first. If the individual
is eventually employed as an administrator under Option 6, he/she must submit a signed
Memorandum of Agreement (Appendix B) along with a TC-1. The MOA and TC-1 should
be sent to the following:
Teacher Education Services
ATTN: Option 6 Alternative Certification
2101 Alexander Hall
Murray, KY 42071
Terms of Certification
Upon receipt of the TC-1, the MOA, and the fee, Murray State University will recommend
the individual for a Temporary Provisional Certificate. This certificate is good for one year
and can be renewed one time. During this two-year window, the individual must complete
appropriate level 1 coursework, and any required assessments. Once coursework and
required assessments have been completed, the individual must submit a TC-1 requesting
appropriate certification.
Program of Study, Mentoring and Advising
Within 90 days of certification, candidates must begin coursework requirements. Mentoring
for initial certification will occur within the cohort structure with the University and through
an assigned mentor for the school district. The employing school district must submit to
Murray State University a record of 15 hours per year of on-the-job observations by the
mentor and a university faculty member combined. Submission of these hours must occur
at the end of each academic year and/or with the final TC-1, depending upon when the
program is completed (see Appendix C).
Mentor Requirements & Expectations
The mentor assigned by the school district should have appropriate professional experiences
to serve as a resource for the candidate. The school district mentor is expected to maintain
open lines of communication and to serve as a resource to the candidate. The mentor is
expected to document the required on-the-job observation hours, but is expected to assist
the candidate as needed beyond the required 15 hours.
Faculty Member Expectations
A member of the faculty will meet with each candidate for initial certification through the
cohort, and executive or expanded certificate at the job site.
Maintenance of Records and Correspondence
Mentoring hours and disposition assessments should be sent to the Alternative Route
Coordinator. The Coordinator will see that the original documents are placed in the
Candidate‟s academic advising file and that copies are forwarded to Teacher Education
services.
Cost
There is a $250 per year fee associated with the Alternative Routes program that is used to
support administrative costs. Associated coursework is at the standard university rate.
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APPENDIX A
MEMORANDUM OF UNDERSTANDING
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Date
Applicant
Address
City, KY Zip
Dear _____________,
Please accept this correspondence as a Memorandum of Understanding with regard your
eligibility for a Temporary Provisional Certificate for _______________ under Option 6 of
the Alternative Routes to Administrative Certification. At this time, if hired as a (area of
administrative certification), you would be eligible for recommendation to the Kentucky
Education Professional Standards Board for a Temporary Provisional certificate. You must
submit this MOU with your application for the position. This MOA is valid thru
___________.
Instructions to District
Should you choose to employ ______ under Option 6, you will be asked to sign a
Memorandum of Agreement formalizing the terms of the certificate. A very important
component of this agreement is the assignment of a mentor to __________. The mentor
should have professional experiences that are consistent with the responsibilities of the
candidate. Option 6 regulations require 15 hours of observation by the mentor and a
university representative each year during the internship. Unlike KTIP and KPIP, this is not
a state sponsored mentor assignment, but rather any compensation would have to originate
within the school district.
If you have any questions, please feel free to contact me.

Cc:

Student file
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APPENDIX B
MEMORANDUM OF AGREEMENT
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MEMORANDUM OF AGREEMENT
School District:
Option 6 Candidate:
Requested Certification:
Fulltime Position:
Please accept this MOA as official notice that the above referenced person has been hired
under Option 6 under the following arrangement:
1.

2.
3.
4.
5.

6.
7.

The candidate must remain employed in a fulltime capacity in the above
referenced administrative position to maintain the Temporary Provisional
certification. Should the candidate discontinue employment in the capacity cited
and with the district in question, he/she may transition to the traditional
program, but would forfeit the Temporary Provisional administrative
certification. Temporary Provisional certification is not portable.
The candidate has two years to complete all coursework requirements for the
appropriate Level 1 certification.
The candidate will file a program and start coursework within 90 days of
employment in the capacity cited above.
If assessments are required (i.e., ISLLC), these must be completed in the twoyear window.
A mentor will be assigned to the candidate by the school district and will work
with the university designee to document 15 hours of observation of the
candidate on the job each year. This documentation will be sent to MSU at the
end of each year.
The university faculty designee will assess and maintain documentation of
candidate dispositions and participate in onsite observations in accordance with
regulation.
The school district will provide up to one-day per semester of release time for
the candidate to attend Option 6 related activities on-campus.

Candidate: ____________________________________

Date __________

Superintendent: ________________________________

Date __________

COE Dean ___________________________________

Date __________
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APPENDIX C
DOCUMENTATION OF OBSERVATION
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DOCUMENTATION OF OPTION 6 OBSERVATIONS
Candidate:
Person Observing:
Period of Observation:
Total Hours:
Date

Activity Observed

Time

Signature of Candidate: ________________________

Date: __________

Signature of Observer: _________________________

Date: __________

