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	[bookmark: 1]Walgreens Returns As An In-Network Retail Pharmacy As of September 15, 2012
Express Scripts and Walgreens have finally reached an agreement for Walgreens to participate as an in-network retail pharmacy and as a result, Anthem members will be able to use their pharmacy benefit at Walgreens stores beginning September 15, 2012. For more details, see Anthem's FAQs
[bookmark: 2]Student Workers and Student Temporaries
Recent changes by KERS require limitations on the number of hours worked by student employees. The guidelines on the link listed below will assist departments in determining the type of employment to be utilized so that our students do not incur withholding for KERS. This ensures that university departmental accounts are not charged for matching payments. A new job titled "Student Temporary" is to be used for students who work more than 20 hours per week and students who work in the job titled "Student Workers" will be used for students who work up to 20 hours per week. 

Access Student Worker Guidelines here. If you have any questions, please contact the Financial Aid Office at 809-2546. 
[bookmark: 3]Special Services at Anthem
Anthem offers several completely free resources to medical plan participants. These programs are Future Moms, Condition Care, and 24/7 Nurse Line. These resources will grant you free, 24/7 access to healthcare professionals in the area that you need. 

Please contact Anthem at 888-279-5378 to take advantage of this or Lauren Smee at ext. 4672 if you have further questions. 
[bookmark: 4]Employee Discounts
MSU faculty and staff receive discounts at many area restaurants, hotels, cell phone companies, automotive repair shops and other merchants. Access the complete list here. 
Employee Tuition Waivers - Deadlines 
Thursday, Aug 23 - First of the two half semester courses
Monday, Aug 27 - Full semester courses
Thursday, Oct 18 - Second of the two half semester courses
Waivers approved by HR must be received by the Bursar’s Office on or before these dates.
[bookmark: 5]One-Month Breaks for Temporaries Requires PA
Please process a Personnel Action form (a PA) to end a temporary employee's employment if employment ends prior to the original end date of the initial PA. Please contact msu.hr@murraystate.edu or employment staff if you have questions.
[bookmark: 6]Compensation Study Increases are Complete
Some staff received a raise in the first two installments but did not receive one in the final installment on July 1, 2012. This probably occurred because the 4% across-the-board raise on July 1, 2011 resulted in staff being paid at or above their target point. 

Also, "Subminimums" and "Target Points" are terms that will not be a factor in future increases. 
[bookmark: 7]Labor Redistribution Form Communication
As of July 1, 2012, the Payroll Labor Redistribution Form should be used to transfer university and/or grant salary expenses that have been paid, to a different FOAPAL(s). The Personnel Action (PA) Form should no longer be used to transfer salary expenses. When transferring salary expenses between university FOAPAL’s, the expense must be in the current fiscal year. In addition, when transferring to and/or from a grant FOAPAL, it must be within 90 days of the expense per University Grants and Contracts Policy and Procedures. This form cannot be used when Foundation FOAPAL’s are involved, a PA Form should be done for these situations.

In summary:
	
When transferring salary expenses… 

	Between University FOAPAL’s
	Must be within same fiscal year.  Use Payroll Labor Redistribution Form, not PA

	To and/or from a grant FOAPAL
	Must be within 90 days of the expense.  Use Payroll Labor Redistribution Form, not PA

	To and/or from a foundation FOAPAL
	Use PA, not the new Payroll Labor Redistribution Form


[bookmark: 8]Family & Medical Leave Notification
Please contact Allison Graham in HR at the start of the absence or earlier for all leaves, including FMLA-qualified events. Events and Guidelines for Family and Medical Leave is available on the HR website. 
[bookmark: 24]Serving you in HR
See the entire HR staff with photos online. 
Benefits 
Mary Mays
Benefits Manager 
mmays2@murraystate.edu 
270-809-2158 
Allison Graham
Asst. Benefits Manager
agraham1@murraystate.edu
270-809-4428
Marcie Clark
Benefits Specialist
mclark23@murraystate.edu
270-809-2237 
Employment
Haley Millwood
Employment Spec - Emp Rel & Comp 
hmillwood@murraystate.edu 
270-809-3094 
Kayla Johnson
Employment Spec- Non-exempt Hiring
kjohnson48@murraystate.edu
270-809-2147
Nancy Clendenin
Employment Spec-Exempt Hiring
nclendenin@murraystate.edu
270-809-2153
Workers Comp 
Emily Evans
Admin Asst II
eevans1@murraystate.edu
270-809-2146
Wellness 
Lauren Smee
Wellness Coordinator
lsmee@murraystate.edu 
270-809-4672 
General HR Questions 
Emily Evans
Admin Asst II
eevans1@murraystate.edu
270-809-2146
Tom Hoffacker 
Director of HR 
thoffacker@murraystate.edu
270-809-2146
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