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MISSION AND VALUES OF MURRAY STATE UNIVERSITY

Date Adopted:
Date Amended:

February 14, 1975
May 12, 1990; February 29, 2008; August 25, 2011

References:

Minute Book: 18
Minute Book: 46

Page: 171
Page: 14

Murray State University serves as a nationally recognized residential comprehensive university, with
a strong extended campus and online presence, offering high-quality associate, baccalaureate,
masters, specialist and doctorate degrees. Academic programs are offered in the core areas of arts and
sciences, agriculture, business, health and human services, teacher education, communications,
engineering and applied technologies, and nursing. Teaching, research, and service excellence are
core values and guiding principles that promote economic development and the well-being of the
citizens of the Commonwealth of Kentucky and the region.
Murray State University places a high premium on academic outreach, collaborative relationships
with alumni, the public schools, business and industry, governmental agencies, and other colleges and
universities at home and abroad. Murray State University prepares graduates to function in a
culturally diverse, technologically oriented society and increasingly interdependent world. The
University is committed to international education as an integral dimension of the university
experience.
Murray State University emphasizes student-centered learning and educational experiences that
include first year experience, the honors program, internships, study-abroad programs, service
learning, research and creative projects, residential colleges, and student organizations.
In sum, Murray State University fosters an exciting and challenging learning environment.

Value Statements
 Accessibility
Murray State values broad, equal, and affordable educational access for all.
 Academic Freedom
Murray State values the generation and free exchange of ideas in a peaceful and orderly
environment that encourages communication and the resolution of differences.
 Accountability
Murray State values a comprehensive accountability system through outcomes assessment
and institutional effectiveness, supporting our primary mission as a university.
 Diversity
Murray State values attracting, developing, and maintaining a diverse, high-quality faculty,
staff, and student body.
 Excellence
Murray State values a sustained commitment to teaching, research, and service excellence.
 Integrity
Murray State values an environment that demands high levels of professional and academic
ethics.
 Nurturing Environment
Murray State values a safe, friendly, and supportive campus and community environment.
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Shared Governance
Murray State values a culture of shared governance, open communication, and understanding
among administration, faculty, staff, and students.
Student-Centered Learning
Murray State values an environment that fosters the engagement of the student in the learning
process both in and beyond the classroom.
Sustainability
Murray State values a commitment to the principles of sustainability and seeks to respond to
environmental concerns about resource consumption, waste and climate change.
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SUBJECT:
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EXECUTIVE RESPONSIBILITIES OF THE PRESIDENT

Date Adopted: August 20, 1978
Date Amended: February 29, 2008
Date Amended: March 2, 2012
Reference:

Minute Book: 21

Page: 226

The President of Murray State University is designated as the University’s Chief Executive Officer of
and is delegated the authority and duty to supervise and direct the day-to-day operations of the
University including the authority and duty to implement the policies of the Board of Regents by
rules and regulations not inconsistent therewith. The President shall also have oversight of
Intercollegiate Athletics and institutional fundraising. In addition, the President has such additional
authority and duties as the Board of Regents has delegated pursuant to the provisions of KRS
164A.550 et seq.
The President shall, in all matters pertaining to policy not yet established by the Board of Regents,
consult with the Chair of the Board of Regents (or the authorized representative of the Chair when the
Chair is not available) before taking any action. Nothing herein shall be construed so as to give to the
President of the University power or authority to act contrary to a policy established by the Board of
Regents and/or in excess of authority permitted by law, or so as to constitute the exercise of authority
not capable of being delegated.
The President shall make recommendations to the Board of Regents as to both policy and
administrative matters, and shall report to the Board of Regents as required by law, as the Board
deems necessary, or as is necessary to keep the Board apprised of pertinent matters.
The Board of Regents shall directly act on permanent appointments of employment at the Dean level
and above.
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SUBJECT:

2.2

RECOGNITION OF RIGHTS

Date Adopted: March 1, 1969
Date Amended: June 6, 1970
Date Amended:
February 29, 2008
References:

Minute Book: 13
Minute Book: 15

Page: 141
Page: 300

Murray State University recognizes the rights of all members of the University community--students,
administration, faculty, staff, and Regents —in matters of speech, inquiry, and association. Any
limitations, restrictions, or disciplinary action related to the exercise of such rights will be consistent
with established law.
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Subject:

2.3

CAPITALIZATION

Date Adopted:
Date Amended:

September 11, 1987
February 29, 2008

Reference:

Minute Book: 39

Page: 8

This administrative policy applies to all fixed assets owned by Murray State University and all
revisions herein are effective July 1, 2001. Expenditures for assets owned by the University should be
capitalized and recorded in the financial records in accordance with this policy. Asset classifications
include:
Land
Buildings
Construction in Progress
Equipment
Infrastructure
Non-Building Improvements
Livestock
Library Holdings
Museum and Collections
Software
The purpose of this policy is to ensure the compliance with generally accepted accounting principles
and prudent financial management in regard to financial reporting, asset valuation and capitalization,
inventory control, budget preparation, and general stewardship functions.
University property controls will be accomplished in accordance with this policy
CONTENTS
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RESPONSIBILITIES
The Vice President for Finance and Administrative Services is responsible for the overall
implementation of this policy. Within the Finance and Administrative Services area, the
Inventory Control section of Procurement Services is responsible for tagging, inventorying, and
maintaining the University’s fixed assets control records, which document equipment, land, and
buildings. It is the responsibility of the Accounting and Financial Services Department to insure
the implementation of these policies in the financial records. Additionally, each university
department/office has a fiduciary responsibility to maintain the university’s assets entrusted to
their care.
It is the responsibility of all individuals involved in the acquisition of fixed assets to be aware
of and to comply with this policy.

II.

DONATED ASSETS
Donated assets will be recorded at the fair market value at the date of the gift. Gifts with a fair
market value over $5,000 require an independent appraisal to be obtained by the donor. The
University’s Board of Regents must specifically accept all donated buildings and other assets
with fair market values over $5,000.
Other guidelines related to donated assets are defined by the university’s policy on Acceptance
and Acknowledgement of In-Kind Gifts. The Office of Development’s Director is specifically
responsible for acknowledging all donations. The department receiving the donated asset is
responsible for notifying the Office of Development of the gift for acknowledgement purposes.
The valuations of such donations will be the responsibility of the Vice President in whose area
the asset will be maintained.

III.

DEPRECIATION
All depreciable asset classes will be depreciated by a straight-line method over their useful
lives, with a full year of deprecation expensed in the year of acquisition. No depreciable asset
will be determined to have a salvage value after being fully depreciated, except for library
holdings. Depreciable lives are established for each class of asset under the specific groupings
within this policy.

IV.

ASSET CLASSIFICATIONS
A.

Land
Land is non-expendable, real property whose title is held by Murray State University. All
land acquisitions, regardless of cost, will be capitalized at the cost at time of purchase or
fair market value at the time of acquisition, including all ancillary costs. Ancillary costs
shall include purchase price, legal and title fees, surveying fees, appraisal, negotiation
fees, demolition of unwanted structures, and other expenditures incurred to prepare the
land for use.
If land and building are acquired as a single parcel, the value of each should be determined
and the appropriate amount recorded separately as land and building. If the transfer
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document does not show the allocation, other sources of the information may be used such
as expert appraisals or real estate tax assessment records.
B.

Buildings
This includes all buildings and permanent roofed structures and all fixtures, machinery,
and other appurtenances that cannot be readily removed without disrupting the basic
guiding structure or services to the building.
All building structures will be capitalized as single units and component units within the
original structure will be capitalized in the original cost of the structure, when total costs
exceed $10,000. Costs will be determined from the purchase price or the total expenditures
applicable to the construction of the structure. Capitalized costs shall include all
professional fees for architects, attorneys, appraisers, or financial advisors, and other
expenditures necessary to put a building or structure into its intended state of operation.
Debt interest incurred during the construction phase shall be capitalized as part of the
building cost.
These building capitalization policies shall be applicable to all capital leased property and
improvements to such property.
The useful life used for depreciating all buildings will be 40 years.
All fixed equipment determined to be part of the original construction of the structure will
be capitalized as part of the historical building costs, regardless of amount.
Replacement/renovation of building components will be capitalized individually when
total costs exceed 15% of the original recorded value of the structure. Costs not meeting
these limits will be expensed in the financial records. The depreciable life will be extended
if the Facilities Management Department determines the replacement/ renovation extends
the useful life by more than five years. Useful life limits will be based on the attachment
from Facilities Management.
Cost estimates must be calculated by the Facilities Management Department for any
portion of the building that is removed as a result of an alteration or renovation, for which
the costs exceed the greater than 15% of original cost threshold. This amount will be
adjusted for accumulated depreciation and the balance removed from the portion of
depreciation remaining. This process will not be necessary on fully depreciated buildings.

C.

Construction in Progress
Construction in Progress includes all costs associated with building, building
improvement, or land improvement construction projects that are not complete at the end
of a fiscal year. All of these costs, based upon the capitalization limits within each asset
class, will be capitalized as Construction in Progress until completed. Construction in
Progress assets will not be subject to depreciation until completed and transferred to the
appropriate permanent asset class.

2.3
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D.

Equipment
Equipment is defined as a movable or fixed unit, complete in itself, having a useful life in
excess of one year. A unit is defined as a piece of equipment that when assembled,
functions as a stand-alone unit. Unit costs shall include all delivery, freight and labor costs
to place the unit in operation. All equipment with unit costs of $500 or more will be
inventoried for insurance purposes; however, only equipment with a unit cost of at least
$5,000 will be capitalized. Equipment will be depreciated according to the following
useful life limits:
Type Life
Ag/Dairy
Audio/Visual
Appliances/Kitchen
Computer Equipment
Furniture
General
Machinery
Maintenance/Janitorial
Medical Equip
Musical
Office Machines
Recreation
Scientific
Vehicles/Boats

15
7
10
5
15
10
10
10
10
7
10
10
15
5

A longer useful life may be used for specific pieces of large equipment that is not defined
in the above categories. For such pieces of equipment, the Accounting & Financial
Services Department will consult with the appropriate individuals to assist in determining
the useful life.
E.

Leased Real Property
Leased property is capitalized based on the provisions of current authoritative accounting
guidance for capital leases.

F.

Infrastructure
Infrastructure is defined by Governmental Accounting Standards Board (GASB)
Statement 34 as a long-lived asset that is normally stationary in nature and normally can
be preserved for a significantly greater number of years than most capital assets. These
types of assets will typically be permanent non-building additions that service the entire
campus.
Infrastructure assets will not be depreciated. The modified approach for accounting for
infrastructure assets as defined by GASB Statement 34, paragraphs 23 and 24, shall be
used. The modified approach requires that an asset management system be established and
maintained that documents all eligible infrastructure assets are being preserved
approximately at (or above) a condition level established and disclose this information.
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The Facilities Management Department is responsible for maintaining this system.
Information as to the status of these assets should be disclosed to the Administration on an
annual basis.
All costs incurred for additions or improvements to assets meeting the requirements of the
modified approach will be expensed in the year incurred.
The minimum capitalization limit for infrastructure assets will be $100,000.
G.

Non-Building
Non-building assets are defined as those improvements that are not identifiable with
specific buildings. Examples of such assets are parking lots, sidewalks, lighting and
security systems, fencing, and campus networking.
The minimum capitalization limit for non-building assets will be $100,000 for original
capitalization and will be depreciated over a 20-year useful life. Modifications to nonbuilding improvements that exceed 15% the original cost of the asset will be capitalized
and depreciated over a 10-year useful life.

H.

Livestock
Livestock shall be considered an asset if it meets the criteria defined in IRS publication
225. Essentially livestock shall be capitalized if it is acquired for breeding, dairy, and draft
livestock. Livestock acquired for sale or slaughter will be recorded as inventory in the
financial records at the end of a fiscal year.
All livestock will be capitalized when the cost or the appraised value at the date of the gift
exceeds $5,000.
These assets will be depreciated over a 12-year period.

I.

Library Holdings
Library holdings include all books, periodicals, microfilms, microfiche, electronic media
and other library items as approved by the University Dean of Libraries.
All library acquisitions will be capitalized at cost, or in the case of donated collections, at
the appraised value at the date of the gift. Library holdings will be depreciated over a 10year life, with a salvage value of 5%. All library deletions will be made at an annually
revised average cost per volume as determined by the Dean of Libraries.

J.

Museum and Collections
Assets in this class are defined as such if the collection is (1) held for public exhibition,
education, or research in furtherance of public service rather than financial gain, (2)
protected, kept unencumbered, cared for, and preserved. Collections of fine arts, historical
treasures, and written works shall be capitalized at their appraised value upon acquisition.
Adjustments will be made to these values only upon the completion of new appraisals or
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termination of the ownership of the asset.
Collections may be capitalized by recording one asset record for the appraised value of the
entire collection or by the appraised value of each item of the collection. . The Accounting
and Financial Services Department will determine how the collections will be capitalized
upon recording the asset, based on the information available at the time of appraisal.
Museum and collections will not be subject to depreciation.
K.

Software
Software is defined as that which is developed or obtained for internal use. Criteria
established by the American Institute of Certified Public Accountants (AICPA) Statement
of Position (SOP) 98-1 will be used to determine if software is for internal use and what
costs shall be capitalized. Software meeting the following two characteristics will be
determined internal-use software:
The software is acquired, internally developed, or modified solely to meet the entity’s
internal needs.
During the software’s development or modification, no substantive plan exists or is being
developed to market the software externally.
All costs incurred during the application/development stage of software development shall
be capitalized. This stage includes design, configuration, interfaces, coding, installation,
and testing. These costs include the direct purchase of materials, services, and software;
internal expenditures for payroll and payroll related expenditures for employees directly
associated with the software project; and interest costs incurred during the project. Costs
incurred during the preliminary stage of development and evaluation and during the postimplementation/operation stage are not capitalized, but expensed as incurred.
Software will be capitalized if the original development costs exceed $400,000. Upgrades
and enhancements shall be capitalized if project costs exceed $400,000. Upgrades and
enhancements are only capitalized if identified by a specific project, meaning that
management has explicitly authorized and committed funding to the project and the
project will be completed and the software modifications used to perform the function
intended. Costs of under agreements for maintenance and unspecified upgrades and
enhancements shall be expensed when incurred.
All capitalized software will have a useful life of eight years.
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SUBJECT:

2.4

COPYRIGHT

Date Adopted:
Date Amended:

May 8, 1976
February 29, 2008

Reference:

Minute Book: 19 Page: 364

Murray State University recognizes the utility of a copyright policy in order to protect and promote
the traditional academic freedom of the University faculty, staff and students in matters of
publication; to balance fairly and reasonably the equitable rights of authors, sponsors, and the
University; and to ensure that any copyrightable material in which the University has an interest is
utilized in a manner consistent with the public interest. The copyright policy of the University may be
found in the most current edition of the Faculty Handbook and in the ‘Information Technology:
Acceptable Use’ policy.
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SUBJECT:

2.5

ACCOUNTS PAYABLE DISTRIBUTION

Date Adopted:
Date Amended:

June 22, 1987
February 29, 2008

Reference:

Minute Book: 38

Page: 18

Accounts payable checks are for payment of the University's obligations to vendors and others.
Generally these payments are authorized through the use of purchase confirmations and travel
expense vouchers.
The purpose of this policy is to delineate the responsibility for distribution of accounts payable
checks, to outline the significant controls needed to ensure accurate and timely delivery of these
checks, and to promote good accounting practice through sound internal controls.
The responsibility for the accurate and timely delivery of these checks is that of the Accounting and
Financial Services Department. This department is also responsible for developing and initiating
procedures to efficiently discharge this responsibility.
Sound internal control requires that to the fullest extent possible, checks be released or mailed to
payees only. Checks will be distributed as follows:
1. By mail:
a. Through U. S. Postal Service
2. In person in the Accounting and Financial Services Department:
a. Any exceptions to this policy must be approved in advance by the Director of
Accounting and Financial Services or his designee.
b. It is the responsibility of all individuals authorizing payments to be aware of and to
comply with these policies and the related procedures.
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SUBJECT:

2.6

FEE ESTABLISHMENT

Date Adopted:
Date Amended:

June 22, 1987
February 29, 2008

Reference:

Minute Book: 38

Page: 18

This policy deals with establishing fees, charges and deposits assessed or collected by or for Murray
State University. It is the responsibility of all those involved in establishing, assessing or collecting
these fees to be aware of and to comply with this policy and the related procedures.
I.

Authority for Approval
A.

Board of Regents
Certain fees and charges assessed by the University require approval by the Board of
Regents:
1. Tuition
2. Room Board
3. Registration fees
4. Residence Hall activity fees
5. Student activity fees
6. Miscellaneous course fees
7. All other mandatory fees required for attendance at the University

B.

President
All fees not listed above, including charges, deposits, fines, rents, admission fees,
Breathitt Veterinary Center diagnostic fees, or any other charges or fees of any nature
and however defined which are assessed or collected by or for the University after
review by the Vice President for Finance and Administrative Services, require formal
approval by the President of the University.

C.

Exceptions
Proposals for any fees may be submitted for Board of Regents' approval, at the
discretion of the President.

II.

Miscellaneous Course Fees
A.

Eligibility
Course fees will be assessed only for courses which result in extraordinary expense
being incurred by the University. Extraordinary expenses include, but are not limited
to:
1. Consumable classroom supplies
2. Depreciation and maintenance of laboratory facilities
3. Other unique expenses related to specialized courses
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Course Fee Increases
On December 12, 1997 the MSU Board of Regents approved the annual increase of
existing course fees based upon the Consumer Price Index. The fee increase will be
implemented only when the cumulative increase equals at least fifty cents. The
source for the Consumer Price Index is the Bureau of Labor Statistics of the United
States Department of Labor.

C.

Refunds
Course fees will be refunded to students who drop a course based on the normal
University tuition refund policy.

D.

Review of Fees
Course fees should be periodically reviewed by the Vice President for Academic
Affairs to determine whether continued justification exists.

E.

Expenditure of Fee Income
Income from course fees may be distributed to the University's educational and
general fund, or departmental expenditure budgets as needed. When a specific
department's expenditure budget does not meet its instructional needs, the department
may request (through normal University procedures) a budget revision equal to the
amount generated by course fees.
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SUBJECT:

2.7

ACCOUNTING POLICIES AND PROCEDURES

Date Adopted:
Date Amended:

June 22, 1987
February 29, 2008

Reference:

Minute Book: 38

Page: 15

It is the policy of the Board of Regents that financial management and the accounting system at
Murray State University shall be in compliance with generally accepted accounting principles for
colleges and universities; standards established by the Governmental Accounting Standards Board
(GASB), the Financial Accounting Standards Board (FASB), the American Institute for Certified
Public Accounts (AICPA), and the National Association of College and University Business Officers
(NACUBO); accounting and reporting directives of the Commonwealth of Kentucky; and
accountability standards of the Office of Management and Budget and related Federal agencies. The
purpose of this policy is to assure an appropriate degree of accountability and to protect individual
faculty, staff, and Board of Regents members from undue risk of financial or legal liability.

The Murray State University Board of Regents has elected to perform the financial management
functions set forth in KRS 164A.560(2), related to the receipt, deposit, collection, retention,
investment, disbursement, and accounting of all funds; and KRS 164A.565 related to the installation
of an accrual basis accounting system, other records and annual reports.
The Murray State University Board of Regents has elected to comply with KRS 164A.560 (2)(b) to
limit disbursements to the amounts and for the purposes for which the state appropriations have been
made, or other monies have been received through the enacting resolution of the institution's annual
operating budget.
The Murray State University Board of Regents shall use an accrual basis accounting system and fund
structure that conforms with generally accepted accounting principles and procedures established for
colleges and universities by the National Association of College and University Business Officers and
the American Institute of Certified Public Accountants, and shall act to ensure further compliance
with Sections (2), (3), (6), (7), and (8) of KRS 164A.565.
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SUBJECT:

2.8

FINANCIAL MANAGEMENT

Date Adopted:
Date Amended:
Date Amended:

June 18, 1983
June 4, 1998
February 29, 2008

Reference:

Minute Book: 29

Page: 199

Murray State University has elected to perform financial management functions of HB 622, KRS
164A.550 et seq. Administrative Regulations, pursuant to this election, have been promulgated and
may be found at 772 KAR 010, et seq.
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SUBJECT:

2.9

INVESTMENT POLICIES AND AGREEMENT

Date Adopted:
Date Amended:

November 13, 1982
February 29, 2008

Reference:

Minute Book: 28

Page: 129

The majority of funds available for investment by Murray State University are included in the
Commonwealth of Kentucky's investment pool. The only state held funds allowed by Kentucky state
law to be invested by the University are the current funds contained in the Consolidated Educational
fund and the Housing and Dining fund. These funds may only be invested in the state investment
pool.
A designated staff person of the University reviews the cash needs and determines the amount to be
invested from each of the aforementioned funds. The staff also determines the length of time the
monies are to be invested. The Vice President for Finance and Administrative Services approves the
recommended investments. The state investment office in Frankfort, Kentucky, then chooses the best
type of security and purchases the security in the name of the Commonwealth of Kentucky for the
University.
When the security has been purchased, a confirmation is mailed to the University. The purchase is
recorded in the University's accounting system per the confirmation. When the security matures, a
pay-in-voucher increases the cash balance in the appropriate fund from which the investment was
made for the amount of the investment and the interest earned.
The investment earnings of the Consolidated Educational fund are transferred at the end of the fiscal
year to Consolidated Educational Renewal and Replacement. These earnings are used on projects
approved by the Board of Regents of Murray State University. The investment earnings of the
Housing and Dining fund are pro-rated to the applicable auxiliary accounts in accordance with the
percentage contribution to the overall net income of the auxiliary departments. The percentage is
updated each fiscal year based on the previous year's contribution to net income.
The endowment funds held by the University are invested totally at the discretion of the University.
These funds are invested following the policies stated below:
1. Cash funds available for investment shall, whenever possible, be pooled into amounts of
$100,000 or more.
2. Cash funds shall be invested generally in non-speculative financial institutions or government
securities.
3. Above the $100,000 insured by FDIC and FSLIC, investments in financial institutions must be
secured (collateralized) with appropriate government securities.
4. A maximum investment of $250,000 - $300,000 shall be held in any institution at a given time.
5. No investment shall be placed with any institution on the basis of political favor, friendship, or
influence by any official, alumnus or friend of the University.
6. The purchase of investments shall be authorized by the Director of Financial Management and
Planning who reports directly to the Treasurer of Murray State University.
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Scope
This investment policy applies to activities of the University with regard to investing the financial
assets of all funds, including those maintained by:
I.
the Commonwealth of Kentucky’s treasury,
II.
local depositories, and
III.
external trustees and investment managers.
Written procedures will indicate which funds are covered under each of the previously mentioned
investment structures.
Goals
Consistent with state statutes and administrative regulations, the goals of the University’s investment
program are:
1. preservation and maintenance of the real purchasing power of the principal in the portfolios,
2. maintenance of sufficient liquidity to meet normal and foreseeable expenditures, and
3. attainment of the greatest possible dollar return to the University while observing statutory
and policy constraints.
Investment Objective
The investment objective is to produce a yield that, when compared to the current marketplace, would
be described as competitive by investment managers.
Strategy
The University’s investment strategy is designed to match the life of the asset with the date liability
occurs.
Delegation of Authority
General:
The Treasurer is responsible for investment decisions and activities, under the direction of the Board
of Regents. The Treasurer shall develop and maintain written administrative procedures for the
operation of the investment program, consistent with these policies. Such procedures shall include
explicit delegation of authority to persons responsible for investment transactions. No person shall
engage in an investment transaction except as provided under the terms of this policy and the
procedures established by the Treasurer. The Treasurer shall be responsible for all transactions
undertaken and shall establish a system of controls to regulate the activities of subordinate investment
personnel.
Bond Funds:
With regard to bond funds, the investment/reinvestment (in instruments authorized by the bond
indenture and resolutions) by the trustee(s) shall be directed from time to time by the Treasurer.
Minimal Non-Cash Investment Transactions:
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In order to correct stock transfer errors or dispose of small non-cash investments, the Treasurer is
authorized to sell, transfer, or otherwise dispose of items less than $25,000.
Reporting
The Treasurer and the Vice President for Finance and Administrative Services shall submit quarterly
investment reports to the President and Board of Regents. These reports will include investment data
for investment securities held at the end of the reporting period.

I.

INVESTMENT PROCEDURES
Investments with State Treasury
A.

Current Funds
The majority of funds available for investment by Murray State University are included
in the Commonwealth of Kentucky's investment pool. State regulations allow the
Current Funds contained in the Consolidated Educational (ConEd) Fund and the
Housing and Dining (H&D) Fund to be invested at the discretion of the University.
These funds may only be invested in the state investment pool.
A designated staff person of the University reviews the cash needs and determines the
amount to be invested from each of the aforementioned funds. The staff also determines
the length of time the monies are to be invested. The Vice President for Finance and
Administrative Services approves the recommended investments. The state investment
office in Frankfort, Kentucky, reviews the amount and the term, and based on other
investments made that day for their pool, determines the best type of security and
purchases it in the name of the Commonwealth of Kentucky for the University.
When the security has been purchased, a confirmation is mailed to the University. The
purchase is recorded in the University's accounting system per the confirmation. When
the security matures, the cash balance in the appropriate fund is increased for the amount
of the investment and the interest earned.
Within the University accounting system, the investment earnings of the Consolidated
Educational fund are transferred at the end of the fiscal year to Consolidated Educational
Renewal and Replacement (CERR) Fund within the University’s Plant Funds. These
earnings are used on projects approved by the Board of Regents of Murray State
University.
The investment earnings of the Housing and Dining fund are pro-rated to the applicable
auxiliary accounts in accordance with the percentage contribution to the overall net
income of the auxiliary departments. The percentage is updated each fiscal year based
on the previous year's contribution to net income.

B.

Plant Funds
In addition to the Current Funds listed in item #I.A) above, the University may invest
unexpended bond proceeds from bonds issued directly the University. Unexpended
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proceeds from pooled state bond issues are not invested by the University.
C.

Investments with Local Depositories

D.

Local Receipts (excluding Endowments)
All local receipts, except for appropriations and private contributions, are temporarily
deposited (up to 30 days following the end of the month of deposit) with local
depositories before transfer to the State treasury.
While temporarily residing in the local depository, these funds earn interest based on the
University’s local bank contract which provides for interest earnings based on a
percentage of the federal overnight funds rate. Available funds may also be invested in
short term, usually 20 day, repurchase agreements. The bank transfers interest earnings
to the University’s accounts on a monthly basis. The interest earnings are retained
within Current Funds, except for an allocation to Federal Loan Funds.

E.

1.
2.
3.
4.
5.
6.

II.

Endowment Funds Invested by the University:
The endowment funds held by the University are invested totally at the discretion of the
University. These funds are invested following the policies stated below:
Cash funds available for investment shall, whenever possible, be pooled into amounts
of $100,000 or more.
Cash funds shall be invested generally in non-speculative financial institutions or
government securities.
Above the $100,000 insured by FDIC and FSLIC, investments in financial
institutions must be secured (collateralized) with appropriate government securities.
A maximum 'investment of $250,000 - $300,000 shall be held in any institution at a
given time.
No investment shall be placed with any institution on the basis of political favor,
friendship, or influence by any official, alumnus or friend of the University.
The purchase of investments shall be authorized by the Treasurer of Murray State
University.

Investments with Trustee or External Investment Manager
This section concerns those fund investments managed by parties outside the University.
Currently, external managers are used only for two areas—those funds invested with the
MSU Foundation and those funds related to bond issues.
A.

Endowment Funds Invested by the MSU Foundation
The Murray State University Foundation holds and invests a majority of the
University’s Endowment Funds. For University funds held by the MSU Foundation,
the University accepts the Foundation policies and procedures. The MSU
Foundation’s policies and procedures are quoted below and are incorporated into
these University procedures as follows:
“Investments made by MSU Foundation are to be managed in such a way that
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maximizes the Foundation’s ability to contribute to the goals of the University. The
investment policies and procedures for the investment of monies and securities
owned or under the custodial care of the Murray State University Foundation are
established by a Joint Investments Committee. The Joint Investments Committee is
comprised of three trustees of the MSU Foundation, two members of the Board of
Regents, and two members of the Murray State University Alumni Council.
The Joint Investments Committee meets twice a year just prior to the regular Board
meetings of the MSU Foundation, and at such other times as deemed necessary. A
report of invested funds is prepared by the MSU Foundation staff and distributed to
members of the Joint Investments Committee and the Treasurer at quarterly intervals
and to the full Board of Trustees at semi-annual meetings. Periodic reports are made
to the Board of Regents by the Chair of the Regents Investments Committee. In
addition, quarterly earnings reports are given to the Alumni Association and any
other entities having substantial investments in the Foundation.
B.

Definitions
1. UNIVERSITY funds are those funds received from any source that are intended
by the donors, transferors, or grantors to become the property of the
UNIVERSITY.
2. FOUNDATION funds are those funds received from any source that are intended
by the donors, transferors, or grantors to become the property of the
FOUNDATION.

C.

Future Determination of Foundation and University Funds:
1.
2.

3.

There are certain funds received by the UNIVERSITY that are intended by the
donors, transferors, or grantors to become the property of the FOUNDATION.
Likewise, there are funds received by the FOUNDATION that are intended by
the donors, transferors, or grantors to become the property of the
UNIVERSITY.
The parties desire to formulate policies whereby the officers, agents, and
representatives of each party may distinguish between those funds and the
following guidelines are adopted by the parties for the purpose of making the
necessary distinction.
a)
The person designated to receive funds for each party will ascertain
the intention of the donor, transferor, or grantor of the sum received. Any of
the following are permissible sources for a determination of intent:
(1)
The writing on the check or other gift instrument.
(2)
Consultation with the donor, transferor, or grantor.
(3)
Documentation associated with or accompanying the gift.
b)
In the event the intention of the donor. transferor, or grantor cannot
be ascertained by the above or if such is impractical, then sums received and
intended for a scholarship, loan, research or professional development, or
outreach activities fund or any other program fund which (by reason of its
establishment, sponsorship or promotion) is clearly the fund of one of the
parties shall become the property of that party.
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c)
The guidelines in C3 a. and b. above shall be applied to all gifts and
donations to the UNIVERSITY which have recently been deposited to a
suspense account of the UNIVERSITY pending determination of the intent
of the donor, transferor, or grantor.
d)
When a party shall receive funds in the future which are obviously
intended to be the property of the other party, the receiving party will make a
diligent effort to reimburse the other for all funds from gifts, donations, and
transfers which have been received by them and should be transferee to the
other; the goal of each being to make said transfer within thirty (30) days of
the funds receipt.
D.

Existing Funds
1. It is recognized that there are certain UNIVERSITY funds held by the
FOUNDATION. The FOUNDATION agrees to remit to the UNIVERSITY any
funds for which documentation exists substantiating that the UNIVERSITY
should have been the depository of said funds.
2. It is understood that the FOUNDATION may retain UNIVERSITY funds which
the UNIVERSITY chooses by this agreement to be managed by the
FOUNDATION.

E.

Foundation Obligations-Management of University Funds by Murray State
University Foundation:
The FOUNDATION promises and agrees:
1. To develop and implement FOUNDATION policies and procedures for gifts and
donations received by the UNIVERSITY from private donors and transferred by
the UNIVERSITY to the FOUNDATION for management purposes. These
policies and procedures shall deal with the receipt, acknowledgement, deposit,
and management of gifts and donations.
2. To revise FOUNDATION policies and procedures as stated in D. I hereinabove
from time to time as may be necessary so as to work in concurrence with
UNIVERSITY policies and procedures.
3. To provide the UNIVERSITY with quarterly and annual financial reports on
UNIVERSITY funds held by it in a format to be described in jointly developed
policies and procedures.

F.

UNIVERSITY OBLIGATIONS-MANAGEMENT OF UNIVERSITY FUNDS BY
MURRAY STATE UNIVERSITY FOUNDATION:
The UNIVERSITY promises and agrees:
1. To develop and implement UNIVERSITY policies and procedures for the
receipt, acknowledgement, deposit and expenditure of gifts and donations
received by the UNIVERSITY. The cooperation of the FOUNDATION shall be
solicited in the development of these policies and procedures.
2. To develop and implement UNIVERSITY policies and procedures whereby the
services of the FOUNDATION may be most effectively utilized in the
management of UNIVERSITY funds which the UNIVERSITY has received
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from private gifts and donations and subsequently transferred to the
FOUNDATION for management purposes.
3. To provide monthly reports to the FOUNDATION for all gift and donation funds
received by the UNIVERSITY.
G.

MUTUAL OBLIGATIONS:
It is mutually understood and agreed:
1. That gifts and donations hereinafter made to the UNIVERSITY from private
donors shall remain the property of the UNIVERSITY and the transfer from the
UNIVERSITY to the FOUNDATION of such funds shall be for management
purposes consistent with this agreement.
2. That no gift or donation made to the UNIVERSITY from private donors shall be
transferred to the FOUNDATION for management purposes if the terms of the
gift or donation specifically prohibit such transfer.
3. That gifts and donations heretofore made to the UNIVERSITY by private donors
and subsequently turned over to the FOUNDATION shall remain with the
FOUNDATION for management purposes consistent with this agreement.
4. That nothing in this agreement shall be construed so as to cause either party to
give its funds and property to another legal entity; nor shall it be construed so as
to require the violation of any statute, law or regulation of the Commonwealth of
Kentucky.
5. That this agreement shall not supersede or void other agreements between
UNIVERSITY and FOUNDATION unless specifically stated herein.
6. That the parties agree to conduct a semiannual review of this agreement and all
FOUNDATION and UNIVERSITY policies relating hereto.

7.

8.

9.

10.

11.

That the term of this agreement shall be for one (1) year from the date hereon;
but will be automatically extended for successive one (1) year terms unless either
party objects to extension in writing within thirty (30) days prior to the annual
termination date. In the event of that objection, the agreement shall terminate.
This OPERATING AGREEMENT, signed the 17th day of November, 1987,
shall become effective immediately and each of the parties signing states that
he/she has authority to act for and on behalf of the organization which he/she
represents.
Funds originally transferred by the University to the Foundation for management
purposes under the November 17, 1987 operating agreement will remain
segregated as "University" funds in the records of the Murray State University
Foundation.
Funds, other than donations, received by the Foundation which are obviously
intended to be the property of the University will be endorsed over or reimbursed
to the University. Reimbursement will be made within 30 days, if practicable.
The criteria for ownership in the 1987 operating agreement will be applied to all
donations issued to the order of "Murray State University" or "Murray State
University Foundation". Separate accounts will be established according to the
determination of the ownership of the funds.
The University will be notified of all donations for which a determination of
ownership could not be made. Determination of ownership of these funds will be
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by joint effort of the Executive Director of the Foundation and the Treasurer of
Murray State University.
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SUBJECT:

2.10

DEVELOPMENT

Date Adopted:
Date Amended:

March 27, 1982
February 29, 2008

Reference:

Minute Book: 27

Page: 17

The Murray State University Board of Regents, in recognition of the need to secure additional
funding from the private sector, authorizes a unified development program at the University. The
Regents call upon the Development Office and the Murray State University Foundation to operate a
development program providing for both annual and deferred giving, as well as corporate and
foundation solicitation, to support University operations, to expand student educational and
scholarship opportunities, to achieve academic distinction, to enhance the physical plant, and to attain
excellence in all University programs
The Regents of the University pledge their support to the development program both through the
provision of leadership and energy to insure success and through personal gifts.
The President of the University and the Vice President for Institutional Advancement pledge their
time and resources to the program.
The Trustees of the Murray State University Foundation extend their full support to the development
program and pledge their cooperation, assistance, and personal gifts.
The Regents of the University, in cooperation and the MSU Foundation, authorize the establishment
of an Office of Development reporting to the Vice President for Institutional Advancement and the
President, and hereby create a Development Committee of the Board.
Recommendations of the Joint Committee of the Foundation, Alumni Association, and the Board
shall be approved and implemented.
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SUBJECT:

Date Adopted:
Date Amended:
Reference:

2.11

VENDING FUNDS
November 16, 1985
February 29, 2008

Minute Book: 35

Page: 21

1. All vending commissions are considered as auxiliary funds and handled in accordance with
proper guidelines for this type funds.
2. That the disposition of these funds be as follows:
a. President
b. Vice President for Academic Affairs
c. Vice President for Student Affairs
d. Vice President for Institutional Advancement
e. Vice President for Finance and Administrative Services
3. The President and the Vice Presidents may budget these funds to their respective departments.
Carry-over balances will remain in the respective departments as auxiliary funds.
4. Expenditures from funds earned on vending commissions should be expended for the following:
scholarships, student recruitment activities, professional development activities, to supplement
operating budgets of the department for non-recurring expenses and social activities which
benefit the entire department. Expenditures from funds earned on vending commissions in the
Housing and Dining area can be expended for the following additional items: recreational
activities for dorm occupants, expenses related to extracurricular social activities and any other
legal expenditure.
5. A report of expenditures will be made available to the Administrative Council at the end of the
fiscal year.
6. Interest income from investment of vending commissions will be transferred to the unrestricted E
& G account to offset expenses incurred in the operation of vending machines.
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SUBJECT:

Date Adopted:
Date Amended:
Reference:

2.12

PATENT
May 14, 1977
February 29, 2008

Minute Book: 20

Page: 73

Murray State University recognizes the utility of a patent policy. The patent policy of the University
may be found in the most current edition of the Faculty Handbook.
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SUBJECT:

Date Adopted:
Date Amended:
Reference:

2.13

CREDIT UNION
December 17, 1977
February 29, 2008

Minute Book: Page:

The Board of Regents endorses the establishment of a Murray State University Credit Union,
University financial and physical support and authorizes payroll deductions for any personnel for the
credit union and/or the banking/savings institutions in the State of Kentucky.
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SUBJECT:

Date Adopted:
Date Amended:
Date Amended:
References:

2.14

NAMING OF CAMPUS FACILITIES, PROGRAMS AND
ACTIVITIES
May 12, 1979
May 12, 1990, June 18, 1999
February 29, 2008

Minute Book: 22
Minute Book: 45

Page: 311
Page: 12

The naming of buildings and other facilities as well as programs and activities at Murray State
University is a manner in which the University can: honor individuals important to the institution
such as deceased faculty, administrators and public officials; give prominent recognition for eminence
in intellectual, artistic and other endeavors associated with the mission of the University; or show its
appreciation for a substantial gift benefiting the University. Each naming proposal should take into
account established criteria and other guidelines.
The naming of facilities, programs and activities will be done by the University's Board Regents on
the recommendation of the President who shall be advised by the University Committee on Naming
of Facilities, Programs and Activities following guidelines listed below:
Persons so honored will have made major contributions to the University in one or more of the
following ways:
1. by providing distinguished scholarly efforts and service to the University;
2. by giving substantial support to the University's building program, such as gifts covering the
major portion of the cost of a given construction; or
3. by bringing honor to the University through outstanding service to the community, state and
nation.
To give recognition to those who have made significant contributions to the University, but on a scale
of less magnitude than indicated above, spaces and physical features, such as auditoriums, reading
rooms, laboratories, observatories, theatres, conference rooms, gardens, plazas, and similar
distinguishable interior and exterior spaces may be named for the honoree(s).
THE COMMITTEE
The University Committee on Naming of Facilities, Programs and Activities shall receive
nominations for naming university buildings, rooms, sites, programs or other facilities or areas.
The Committee shall be comprised of one representative each recommended by the Faculty Senate,
the Staff Congress, the Student Government Association and the MSU Alumni Association. These
members shall be nominated by their respective organizations and appointed by the President of the
University to a term of one year.
One or more of the following, as deemed appropriate by the President:
 The Vice President for Academic Affairs (or designated representative)
 The Vice President for Student Affairs (or designated representative)
 The Vice President for Institutional Advancement (or designated representative) who will
serve ex officio as chairman of the Committee.
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The Vice President for Finance and Administrative Services (or designated
representative)
The Director of Development (or designated representative)
The Executive Director of the MSU Foundation (or designated representative)
A representative of the Athletics Department

The Chair of the Committee will be responsible for forwarding the recommendation of the Committee
to the President.
CATEGORIES OF DESIGNATION
The Committee on Naming of Facilities and Programs will consider nominations for naming several
different categories of academic or university-related activities, facilities, or holdings. These include
but are not limited to:
1. Geographical sites or centers such as Hancock Biological Station
2. Exterior Facilities such as buildings, ways, special-use land areas, or sites outside buildings, such
as Sparks Hall, Gilbert Graves Drive, Stewart Stadium, and other such currently designated and
undesignated facilities
3. Internal facilities such as lecture halls, lounges, laboratories, seminar rooms, or special areas
within buildings such as Johnson Theatre, Lovett Auditorium, and Farrell Recital Hall
4. Academic programs, institutes, centers, colleges, endowed or special chairs or professorships or
programs
PROCEDURES
Nominations may be submitted by anyone from the University community or from the community at
large. Nominations should contain explanation of the significance of the proposed designation, and
should be addressed to the chair of the Committee on Naming of Facilities, Programs and Activities.
When nominations are received by the committee, the expressed desires of those most closely related
to the specific category or item shall be taken into consideration. This shall include the personnel the
unit, as well as other considerations which may come to the attention of the committee.
Nominations approved by the committee shall be forwarded to the University President for
consideration and possible recommendation to the Board of Regents, who will make the final
determination of the matter.
OTHER CONSIDERATIONS
1. The designation shall include a functional description such as Eagle Gallery, Waterfield
Governmental Studies Program, etc.
2. To facilitate exterior lettering, listing in directories, mailing addresses, class schedules, etc., the
naming of a building in honor of any individual should use the surname only, such as "Wells
Hall," "Stewart Stadium," and "Waterfield Library." A suitable plaque should be located in the
lobby or other appropriate inside, location, giving the full name and brief biography of the person
honored. To the extent feasible, a uniform system of marking facilities should be adopted.
3. The naming of facilities, programs and activities in honor of campus administrative officials,
faculty, staff or elected or appointed public officials shall normally occur only after the campus
employment or public service has concluded.
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4. The credentials, character and reputation of each individual for whom the naming of a program or
facility is being considered shall be carefully evaluated. In the interest of all concerned, discretion
of the highest magnitude should be exercised in such deliberations. Recommendations submitted
from the committee for consideration and action must be accompanied by appropriate supp
documentation.
5. The name should advance the reputation of the University as well as increase the understanding
and public support for its programs.
6. The name should not confuse the public about location or function of the designated building or
facility but rather should enhance a visitor’s ability to identify, locate and use it.
7. Sub-units of a new or existing facility may be named separately to recognize an outstanding
individual or donor wishing to contribute the cost of a portion of a building, a room in a building,
a major equipment item, a major area feature, etc. in these instances, an appropriate plaque may
be installed to acknowledge the contribution. The committee will ensure involvement by
personnel at the college or departmental level and still assure university-wide standards are met in
terms of aesthetics, qualitative standards and optimum donor support.
8. Donors wishing to furnish a lounge, office, conference room, etc. will be honored by an
appropriate plaque on the door or some other appropriate inside location.
9. Awards, prizes, lecture series, endowed funds, scholarships or fellowships, such as the Breazeale
Fellowships, the Hutson Scholarship and the Max Carmen Award for Excellence in Teaching are
routinely named in honor of donors, and need not be considered by the committee.
10. In some unique situations, it will be deemed necessary to change the name of an alreadydesignated facility. It must be realized that such a process is apt to be a matter requiring
diplomacy and delicacy; such actions will be the domain of the Committee on Naming Facilities
Programs and Activities, which must act with discretion and a due sense of consideration for the
parties involved.
11. There will be occasions on which a previously designated facility will cease to exist; this may
come as the result of new construction, natural phenomena or changes in the physical
composition of the university. When this occurs, it shall be the responsibility of the Committee on
Naming Facilities, Programs and Activities to:
a. give the name of the previous facility to another appropriate facility OR
b. establish some other permanent memorial on the site of the former facility OR
c. establish a permanent display to memorialize the former facility through the Wrather
West Kentucky Museum OR
d. take other appropriate measures.
12. In all such cases, the committee should act with discretion and a due sense of consideration for
the parties involved.
13. The University Committee on Naming of Facilities, Programs and Activities will not be charged
with planning or coordinating dedication ceremonies.
14. In all instances where the word "person," "individual," or "donor" is used in this policy, the same
shall be deemed to include corporations, foundations or other appropriate legal entities.
15. In unique circumstances, exceptions to this policy must be approved by the MSU Board of
Regents.
OPERATIONAL CONSIDERATIONS
(To be updated periodically, as the need arises)
Capital construction of new facilities or facility renovation requires a "substantial gift" which is
subject to negotiation between the donor(s) and university official. Typical guidelines would suggest
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that the donor(s) contribute 50% of the cost up to the first one million dollars ($1,000,000) and 25%
of the cost exceeding one million dollars ($1,000,000). For example:
 A project costs $800,000 x 50% = $400,000 contribution required
 A project costs $3,000,000 = ($1,000,000 x 50% = $500,000) + ($2,000,000 x 25% =
$500,000) = a total contribution of $1,000,000
For an existing facility or program a “substantial gift” is subject to negotiation between the donor(s)
and university officials.
For other naming opportunities, see Addendum 1, List of Named, Endowed Donor Opportunities, and
Addendum 2, Description of Naming Opportunities.
A financial gift of the amount mentioned above or in the addenda does not automatically result in the
naming of a facility or program for an individual.
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Addendum 1
LIST OF NAMED, ENDOWED DONOR OPPORTUNITIES
Murray State University
NAMED ENDOWED FUND TYPE
Facility
Capital construction of new facility or renovation of existing facility: 50% of the cost
up to the first one million dollars ($1,000,000) and 25% of the cost exceeding one
million dollars.
Named Academic Discipline, Program, Institute, Center, or College
Chair
Includes full or substantial portion of salary and related expenses
Professorship
Includes salary supplement and research support
Out of State, Full Ride
Scholarship
Student financial aid may include tuition, books, and
In-State, Full Ride
other educational expenses. “Full-ride” includes room
Full Tuition
and board, as well.
Minimum
Faculty Fellowship
Includes research and other support for faculty
Series
Provides funds to bring artists, cultural events and distinguished guests to campus
Lectureship
Includes travel and honoraria for speakers and publication/media costs of lectures
Graduate Fellowship
Includes tuition, books, research and may include living expense
General Endowment
For unrestricted or discretionary purposes only
Library
May include collections, acquisitions, operations, preservation or technology
Other

For consultation, please contact the MSU Development Office.

MINIMUM*
Consultation required

Consultation required
$1,000,000
$250,000
$200,000
$125,000
$ 54,000
$ 20,000
$100,000
$100,000
$75,000
$50,000
$20,000
$20,000
Consultation required
Consultation required
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Addendum 2
DESCRIPTIONS OF NAMING OPPORTUNITIES
Buildings and Facilities
Typical guidelines for capital construction of new
facilities or facility renovation would suggest that the
donor(s) contribute 50% of the cost up to the first one
million dollars ($1,000,000) and 25% of the cost
exceeding one million dollars ($1,000,000). For an
existing facility or program, a “substantial gift” is
required.

Consultation is required as a “substantial gift” is
subject to negotiation between the donor(s) and
university officials.
Up to the first $1,000
50% of cost
In excess of $1,000,000
25% of cost
Areas within buildings
$350,000
Classrooms
$100,000

Academic Discipline, Program, Institute, Center or College*
Academic disciplines, programs, institutes, centers or
colleges at Murray State University may be named in
recognition of a gift sufficient to have a significant
and lasting impact

College
$15,000,000
Department
5,000,000
Institute/Program/Center
2,500,000
Endowed Fund in support
100,000
Endowed Athletic Team Fund
100,000
*Consultation with donor is required.

Endowed Chairs
The endowed chair position provides an eminent
scholar with a salary as well as additional sums to
fund graduate assistant salaries, secretarial help,
course development and traveling expenses. An
endowed chair is key in attracting and retaining
acknowledged leaders in their fields.

Regents Chair
Presidential Chair
Distinguished University Chair

$2,000,000
1,500,000
1,000,000

Endowed Professorships
An endowed professorship allows the University to
attract top faculty, by supplementing the
departmental support. Funds are used to provide
salary supplements, graduate assistant stipends,
clerical support and travel expenses. As with named
chairs, this kind of support can influence the caliber
of faculty the University is able to recruit, as well as
the quality of teaching a department is able to
provide.

Regents Professorship
Presidential Professorship
Distinguished University
Professorship

$1,000,000
500,000
250,000

Endowed Cultural or Lecture Fund Series
Funds are used to bring artists, cultural events and
distinguished guests to campus. These enliven the
academic environment and provide learning
opportunities beyond the traditional classroom
setting.

Regents Series
Presidential Series
Distinguished University Series

$ 500,000
250,000
100,000
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Endowed Faculty Fellowships
Faculty fellowships allow the university to
provide extra funds to outstanding faculty
members. These funds help those who receive
them further their work in teaching, research and
public service. Endowment income goes toward
paying graduate assistants, clerical support and
travel expenses.

Regents Fellowship
Presidential Fellowship
Distinguished University
Fellowship

$ 300,000
200,000
100,000

Endowed Lectureship
Funds are used to bring to campus distinguished
lecturers with expertise and experience relevant
to the special interests of a particular college or
department. Earnings from the endowed fund
will provide for honoraria, travel expenses,
publication of lectures and other costs associated
with presenting such speakers.

Regents Lectureship
$ 300,000
Presidential Lectureship
150,000
Distinguished University Lectureship 75,000

Endowed Graduate Fellowships
Funds are used to attract talented and highly
motivated graduate students. These funds reward
graduate students in keeping with their
respective needs, responsibilities and stages of
academic development

Regents Fellowship
Presidential Fellowship
Distinguished University
Fellowship

$ 300,000
100,000
50,000

Endowed Scholarships
Student financial aid may include tuition, books
and other educational expenses. Full ride
includes room and board, as well.

Regents (Out of state, full ride)
$ 200,000
Presidential (In state, full ride)
125,000
Distinguished University (full tuition) 54,000
Minimum
20,000

Endowed Library Support
Funds provide flexible support for future library
operations. Income from the endowment is used
for increasing book acquisitions, maintaining the
collection, updating computer research methods
and upgrading library services for students,
faculty, alumni and the community.

Periodicals, book or media
acquisition
Collections*

$ 20,000
20,000

*Consultation with donor is required.

General Endowment
Funds are used for unrestricted or discretionary
purposes.

Endowment (minimum)

$100,000

Other
Teaching Award

$50,000
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SUBJECT:

Date Adopted:
Date Amended:
References:

2.15

USE OF UNIVERSITY FACILITIES
See Note
February 29, 2008

Minute Book:
Minute Book:
Minute Book:
Minute Book:
Minute Book:

18
19
20
24
32

Page:
Page:
Page:
Page:
Page:

145
335
95, 117
63-65
63

Murray State University is committed to both the practice and the philosophy of equal opportunity.
The Board authorizes the President to establish and enforce guidelines for use of university facilities
without regard to and in a nondiscriminatory manner is to race, religion, and/or political affiliation.
The guidelines shall also be applicable to all faculty, staff, students, and non-university persons or
groups. In addition, persons who are not students or employees of the University are expected, while
on University property, to adhere to the standards of usage and conduct applicable to faculty, staff,
and, students.
The facilities of the University shall mean building and structures, land, equipment, utilities, walks,
streets, and recreational areas.
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2.15.1 SUBJECT

USE OF OUTSIDE AREAS BY NON-UNIVERSITY GROUPS
AND INDIVIDUALS

Date Adopted:

November 30, 2007

Murray State University has the duty and responsibility to maintain a safe and orderly environment
conducive to its principal mission of education. Accordingly, the University adopts this policy for the
purpose of establishing reasonable time, place, and manner regulations regarding use of outside areas
on its property by non-University groups and individuals.
A. Use of outside areas on MSU property by non-University groups and individuals
1. Sponsorship
a. Need for sponsorship. Except as provided below, any non-University group or individual
wishing to use an outside area on Murray State University property for an organized
event, public speaking, demonstrating, performing, distributing literature or materials,
engaging in activities which propose "commercial transactions" (such as offering to buy,
sell, or rent any goods or services including the distribution of related information), or
any similar activity must be sponsored by a registered MSU student organization,
University academic department, or University administrative office.
b. Exceptions to Sponsorship Requirement
i. The grassy area immediately to the south of the Curris Center, to the north of Carr
Health, and to the east of the main sidewalk (the "Free Speech Zone") may be used
without sponsorship.
(aa)
No "commercial transactions" will be allowed in the Free Speech Zone.
(bb)
The Free Speech Zone will be available for use 10:00 a.m. - 7 p.m. seven
days a week while University classes are in session.
ii. Any non-University group or individual who has contracted to use any University
facility (e.g., the Expo Center, Racer Arena, Curris Center meeting room) may
distribute materials advertising such a "contracted event" in an outside area without
sponsorship. The area to be used must be reserved pursuant to this Policy.
2. Special Events
a. Non-University groups or individuals occasionally request use of outside areas for events
which raise considerations beyond those addressed here. These types of "special events"
include events which may be promoted and attract a large crowd including individuals
from outside the University; that have special needs regarding set up; or that involve
activities that raise issues relating to risk of personal injury or property damage that go
beyond those which arise simply from the presence of a non-University group or
individual on campus.
b. For "special events," and in addition to the sponsorship and reservation requirements of
this Policy, the non-University group or individual may be required to contract with
Murray State University and/or provide assurances regarding matters such as insurance,
indemnity, and specific allocations of risks and responsibilities.
c. The University may not allow a "special event" due to reasonable concerns over issues,
unrelated to the content of any speech, posed by the planned activity such as risk of
injury or damage to person or property. Any such decision will be final.
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B. Reservation process
1. Need for Reservation. Use of any outdoor area under this policy requires reservation at least
three business days in advance of the proposed use.
2. With whom reservation requests are made.
a. Except as otherwise provided, reservation requests for use of an outside area by a
non-University group or individual will be submitted to the following:
i.

Use of areas around residential colleges or College Courts requires reservation
with the Director of Housing.
ii. Use of areas around the Curris Center, use of the Free Speech Zone, or use of an
area in connection with a "contracted event" requires reservation with the
Director of the Curris Center.
iii. Use of areas around athletic events requires reservation with the MSU Director of
Athletics.
iv. Use of areas south of the Curris Center, or of areas not addressed here, requires
reservation with the Office of the President.
b. Requests for use of an area in connection with a "special event" must be made to the
Vice President for Finance and Administrative Services.
3. Content of Reservation Requests
a. The sponsoring group, or the non-University group or individual if the request is for
the Free Speech Zone or is in connection with a "contracted event", will complete a
reservation form which includes:
i. the area requested;
ii. the date(s) for which the request is made;
iii. the nature of the use;
iv. the estimated attendance;
v. the name, address (including e-mail address) and telephone number (including
cell phone) of a representative of the sponsor;
vi. the name, address (including e-mail address) and telephone number (including
cell phone) of the person or a representative of the group wishing to reserve an
area;
vii. equipment to be utilized (such as chairs, tables, and platforms) and set-up and
clean-up procedures. Use of equipment must be coordinated with Facilities
Management.
b. A request for reservation of a particular area may be made for no more than two days
at a time. Any part of a calendar day will be considered a day for purposes of
determining the two day period. Each non-University group or individual may
engage in "commercial transactions" under this policy for a total of three days per
semester.
4. Processing of Reservation Requests
a. Reservation requests for an area will be processed on a first come/first served basis.
The review and notification under subparts a and b are to be completed in a timely
manner so as not to interfere with the scheduled date of the proposed event.
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b. Upon receipt of a properly completed request form, the individual identified in
Section B(2) will send notice of the request to the Chief Facilities Officer, the
Director of Public Safety, the General Counsel, and any person (e.g., building
coordinator) who may have interest in the area requested. They will review the
request only for purposes of ensuring that it is consistent with this Policy. No review
will be made of the content of any speech. They will respond to the individual
identified in Section B(2) who forwarded the request and who will give final
approval or disapproval.
c. The individual identified in Section B(2) approving the reservation request will
provide a copy of the approved request to the requesting group or individual and to
Public Safety for informational purposes only.
d. In the event a request is denied, the person or group submitting the request will be
promptly notified and given a reason. The requesting person or group may seek
review of the denial by submitting a written statement in support of the request to the
Vice President for Student Affairs within two business days of the denial. The Vice
President for Student Affairs will promptly decide the matter and that decision will
be final.
e. Anything herein to the contrary notwithstanding and in all instances and in all outside
areas, members of the Murray State University community, including academic
departments, administrative offices, students, faculty, and staff, will be given use
priority over non-University groups and individuals.
C. Principles applicable to any use of outside areas
1. No use may substantially disrupt or materially or significantly interfere with the educational,
administrative, or operational activities of the University.
2. The University will not restrict the content of any speech under this Policy. However, the
University may terminate speech in instances where restriction is consistent with the United
States Constitution such as use of abusive language which when addressed to the ordinary
listener is as a matter of common knowledge inherently likely to provoke a violent reaction;
advocacy of the use of force or law violation directed to inciting or producing imminent
lawless action and which is likely to produce such action; statements meant to communicate a
serious expression of an intent to commit an act of unlawful violence to a particular
individual or group of individuals; or matters which are obscene under current law. In
addition, commercial speech must concern lawful activity and not be misleading.
3. Uses in violation of local, state or federal law or published policies of the University are
prohibited.
4. There will be no use of outside areas under this policy by non-University individuals or
groups during Great Beginnings or Summer Orientation. All use by non-University groups or
individuals may be prohibited during other recognized University events (such as
Commencement) upon notice from the Office of the President if such use would significantly
interfere with the educational, administrative, or operational activities of the University.
5. No group or individual may provide free merchandise, such as caps or t-shirts, in connection
with "commercial transactions".
6. General rules regarding care of the area used.
a. Vehicles are not allowed on sidewalks, in fire lanes, or on grassy areas except with prior
permission.
b. Sidewalks should be kept clear to ensure accessibility.
c. The use of any stakes or tents should be coordinated with Facilities Management so as to
avoid any underground utilities.
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d. The area used is to be cleaned of any debris after the event.
e. The use of any tables, chairs, tents, or trash containers must be coordinated with
Facilities Management.
f. No cooking equipment will be used except with prior permission.
g. No signs, placards, banners, or other items may be attached to, and no writing, chalking,
or marking of any type will be allowed on, trees, bushes, benches, any portion of any
building, sidewalks, fixtures, light poles, or signs.
h. Additional or different considerations may apply depending upon the nature of the
proposed event.
7. The failure of a non-University group or individual to abide by this Policy may result in
revocation of the reservation request and removal from campus.
D. Administration
1. The President of the University is authorized to supplement this Policy with additional
consistent provisions. For instance, experience gathered through implementation may reveal
the need to make changes in the individuals identified in sections B(2) or B(4)(b). Any such
changes will be presented to the Board of Regents as an informational item at the next regular
meeting prior to implementation.
2. This policy replaces any current policy which addresses use of outdoor areas on University
property by non-University groups or individuals.
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SUBJECT:

2.16

EXTENDED EDUCATION

Date Adopted:
Date Amended:

February 7, 1987
February 29, 2008

Reference:

Minute Book: 37

Page: 6

Murray State University Board of Regents is committed to extend educational opportunities to the
citizens in its West Kentucky region assigned by the Council on Postsecondary Education.
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SUBJECT:

2.17

INTERNATIONAL EDUCATION

Date Adopted:
Date Amended:

September 7, 1985
February 29, 2008

Reference:

Minute Book: 35

Page: 10

The increasing interdependence of cultures and countries requires that universities prepare their
students to function as citizens of the world. More than ever before, students need to acquire the
knowledge, skills and attitudes that will equip them for living in a global environment. In recognition
of this need, Murray State University affirms its commitment to international education as an integral
dimension of the University experience. Through a number of programs, the University supports and
encourages the development of international content across the curriculum, the provision of
opportunities for international experience for both students and faculty, the active and continual
exploration of international issues on campus and the meaningful involvement in the life of the
University of international scholars and students.
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SUBJECT:

2.18

CENTERS OF EXCELLENCE AND ENDOWED CHAIRS

Date Adopted:
Date Amended:

April 25, 1987
February 29, 2008

Reference:

Minute Book: 37

Page: 19

The Board of Regents recognizes the critical roles of the Council on Postsecondary Education, the
State Legislature, and the Governor in establishing the Centers of Excellence and Endowed Chairs for
the Commonwealth of Kentucky and pledges its unconditional commitment to the necessary
programmatic support and fiscal resources to maintain and enhance Centers of Excellence and
companion Endowed Chairs.
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SUBJECT:

2.19

DEBTS: COLLECTION-WRITE-OFF

Date Adopted:
Date Amended:

May 11, 1988
February 29, 2008

Reference:

Minute Book: 41

Page: 12

Accounts and loans receivable consist of balances due from students, general receivables,
institutionally funded loans and federally funded loans.
The following policy is designed to facilitate operational procedure. It does not create contractual
rights on behalf of one who owes the University. Further, no debts will be compromised save and
except as permitted by Kentucky law.
The Accounts Receivable Manager and Loans Accounting Manager each have responsibilities to see
that all policies and procedures related to accounts receivable and loans receivable are performed.
I.

Accounts Receivable
This includes all general accounts receivable, and MSU Payment Plan. As a minimum, the
following collection steps will be performed:
A.

Billing statements will be sent to all debtors on or about the 20th of each month.

B.

A "financial hold" will be placed on the student debtor's records, thus withdrawing
the privilege to receive grades and transcripts, or to re-enroll until the account is paid
in full or other satisfactory arrangements have been made.

C.

Receivables with an outstanding balance are transferred to internal collection twice a
year (October and March). Monthly billing statements are generated containing
information on the status of the account.
1. Statement one gives the debtor the opportunity to pay in full to avoid the internal
collection fee (15% of outstanding debt).
2. Statement three, if no response or payment has been received, the account will be
referred to an outside collection agency.

D.

An account may be returned by the collection agency for one or more of the
following reasons:
1. Unemployment
2. no assets
3. non-attachable income
4. small balance/legal action unadvised
5. skip/unable to locate
6. any other reason not enumerated hereinabove
When the account is returned the Accounts Receivable Manager will determine
whether to make further collection efforts or to recommend the account for writeoff.
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E.

A compromise of an account may be accepted at any time if it is determined to be in
the best interest of the University. Compromises of $100 or less will be approved by
the Director of Accounting and Financial Services. The Vice President for Finance
and Administrative Services will approve compromises over $100.

F.

For all accounts under $50 and over two (2) years old and all accounts returned from
a collection agency for reasons other than those identified in E above, the Accounts
Receivable Manager will determine whether to make further collection efforts or to
recommend the account for write-off.

G.

The Accounts Receivable Manager will prepare a list of the accounts recommended
for write-off. This list will include the debtor's name, social security number, amount
due, length of time past due, and the reason for the recommendation.

Institutionally Funded Loans (Notes)
As a minimum, the following collection steps will be performed.
A.

Billing statements will be sent to all debtors each month.

B.

Telephone contact with the debtor will be made on delinquent loans, if possible.

C.

A "financial hold" will be placed on the student's records. (See 1. B.)

D.

Institutional loans that become delinquent are sent the following notices:
1. At least sixty (60) days delinquent, a final demand notice will be sent.
2. At five months delinquent, a pre-accelerated notice will be sent. The internal
collection fee of 15% is added at this time.
3. At six months delinquent the account is referred to a collection agency.

E.

Once Murray State University has completed all of these collection procedures and
the loan is at least two years delinquent, the Loan Accounting Manager will
determine whether to make further collection efforts at this time or to recommend the
loan for write-off.

F.

A compromise of a loan may be accepted at any time if it is determined to be in the
best interest of the University.
Compromises of $100 or less will be approved by the Director of Accounting and
Financial Services. The Vice President for Finance and Administrative Services will
approve compromises over $100.

G.

III.

The Loans Accounting Manager will prepare a list of the loans recommended for
write-off. This list will include the debtor's name, social security number, amount
due, length of time past due or delinquent, and the reason for the recommendation.

Write-Off of Bad Debts
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The following steps will be implemented once the collection processing steps have been
performed and the account or loan is determined to be uncollectible.
A.
At least annually, the Accounts Receivable Manager and the Loans Accounting
Manager will each prepare two lists (bad debts $100 or less and bad debts over $100)
for review.

IV.

B.

The Director of Accounting and Financial Services will review bad debts of $100 or
less to ensure adequate collection efforts have been made. The Director of
Accounting and Financial Services may approve write-off of accounts and loans of
$100 or less.

C.

The Vice President for Finance and Administrative Services will review bad debts
over $100 and may authorize the write-off of accounts and loans over $100.

D.

The write-off of a debt is a matter of accounting procedure and does not constitute a
discharge of the obligation. Records will be maintained on all bad debt accounts and
loans written-off and the "financial hold" will remain in force. An account or loan
will be reactivated if the individual requests a transcript, enrollment, or if recovery
becomes apparent or possible.

E.

If a loan is reactivated, interest will be accrued at the rate stated in the original loan.

F.

A compromise of a reactivated account or loan may be accepted if it is determined to
be in the best interest of the University. (See 1. F.)

Federally Funded Loans (Notes)
Currently included in these programs are Perkins Student Loans (formerly National Direct
Student Loans) and Nursing Student Loans.
A.

As a minimum, Murray State University will perform all "due diligence" procedures
as specified in the federal program requirements.

B.

The Loans Accounting Manager will review all loans to ensure compliance with all
due diligence requirements and determine if additional collection efforts are needed.

C.

After all due diligence requirements have been met and the Loans Accounting
Manager has determined that additional collection efforts would not be effective,
these loans will be recommended for write-off or assignment to the federal
government as appropriate. These write-off/assignment requests will be reviewed by
the Director of Accounting and Financial Services, the Vice President for Finance
and Administrative Services, and approved by the President. The federal government
will ultimately determine if a loan is to be written-off or assigned.

D.

Any write-off or assignment requiring the University to purchase the loan from the
federally funded program will require the same review as institutionally funded
loans.
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SUBJECT:

AFFIRMATIVE ACTION

Date Adopted:
Date Amended:

May 11, 1985
February 17, 1990
February 2, 1991
May 8, 1993
February 29, 2008
November 14, 2008

References:

Minute Book: 34
Minute Book: 45
Minute Book: 47
Minute Book: 55

I.
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Page: 6
Page: 18
Page: 36
Page: 12

POLICY STATEMENT
Murray State University formally declares its commitment to all laws mandating affirmative
action and equal opportunity regulations, together with all valid state and federal regulation
enacted pursuant thereto. The policy of Murray State University is to guarantee freedom from
discrimination in its operation and administration of its programs, services, and employment
practices; in its relationships with students, faculty, and staff; and in its interactions with the
community which it-serves.
The following statement shall serve as the official nondiscrimination statement of Murray
State University for its Affirmative Action Plan and for all other purposes. This statement
supersedes and replaces all others that may have previously existed in any other form or by
any other title in University policies, governance and other documents, internal and external
communications, correspondence, and all other official materials:
Murray State University endorses the intent of all federal and state laws created to
prohibit discrimination. Murray State University does not discriminate on the basis of
race, color, national origin, gender, sexual orientation, religion, age, veteran status, or
disability in employment, admissions, or the provision of services and provides, upon
request, reasonable accommodation including auxiliary aids and services necessary to
afford individuals with disabilities equal access to participate in all programs and
activities.
The policy of Affirmative Action is an on-going commitment. The policy of affirmative
action is limited, in that the achievement of its objective removes the necessity of its
existence. Murray State University is committed to achieving the goals that have been
established and published in the Murray State University Affirmative Action Plan. It should
also be known that this Affirmative Action Plan is an official policy of Murray State
University.
Functions in connection with the evaluation and monitoring of the Affirmative Action
Program of Murray State University have been assigned to the Affirmative Action Committee
by the President of the University. To this end, the Committee should have access to all
records and on-going processes necessary to effectuate its responsibility. A description of the
composition and specific duties of the Affirmative Action Committee is found in the
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University Governance System policy.
Persons who wish to inspect the MSU Affirmative Action Plan or who seek other information
concerning the Affirmative Action Program of Murray State University should contact the
Director of Institutional Diversity, Equity and Access (IDEA), Murray State University,
Murray, KY 42071.

II.

LAWS, GUIDELINES, AND ORDERS APPLICABLE TO MURRAY STATE
UNIVERSITY
Many constitutional provisions, as well as federal and state statutory requirements, prohibit
Murray State University from discriminating against an individual on the basis of race, sex,
color, age, religion, national origin, handicap, or status as a veteran.
Murray State University commits itself to affirmative action to the extent mandated by
constitutional provisions, applicable statutes, administrative regulations or judicial decisions
pertaining thereto. The basic legislative enactments and administrative regulations include,
but are not necessarily limited to the following:
Executive Order 11246
The purpose of this Order, as amended by Executive Order 11375, is to prohibit
discrimination in employment (hiring, promotion, salary determination, fringe benefits, and
other employment conditions) on the basis of race, color, religion, national origin, or sex by
institutions receiving federal contracts over $50,000. The premise of the affirmative action
concept of Executive Order 11246 is that unless continuous, positive action exercised to
overcome the effects of conscious and unconscious systematic institutional forms of
discrimination, a "status quo ante" will indefinitely exist.
Equal Pay Act of 1963
The purpose of this Act, as amended by the Education Amendments of the Higher Education
Act in 1972, is to prohibit discrimination on the basis of sex in determining salary levels and
fringe benefits.
Title VI of the Civil Rights Act of 1964
The purpose of this Act is to assure that no person in the United States shall on the grounds of
race, color, or national origin be excluded from participation in, be denied the benefits of, or
be otherwise subject to discrimination under any program activity receiving federal financial
assistance from the Department of Education.
Title VII of the Civil Rights Act of 1964
The purpose of this Act, as amended by the Equal Employment Act of 1972, is to prohibit
discrimination in employment. Employment includes hiring procedures, promotion
procedures, salary determination, fringe benefits, and any other conditions employment.
Age Discrimination in Employment Act of 1967
The purpose of this Act, as amended in 1972, is to prohibit discrimination in hiring persons
between forty (40) years and seventy (70) years on the basis of age.
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Title IX of the Education Amendments of 1972
The purpose of this Act, the Higher Education Act, is to prohibit sex discrimination against
students or others participating in education programs and activities.
Title IX states: "No person ... shall, on the basis of sex be excluded from participation in, be
denied the benefits of, or be subject to discrimination under any education program or activity
receiving federal financial assistance."
Section 504 of the Rehabilitation Act of 1973
The purpose of this Act is to prohibit discrimination against any otherwise qualified person
due to his/her handicap. It applies to an institution, program, or activity receiving federal
financial assistance.
Based on the legal definition, a handicapped applicant, as with all job seekers, must possess
the work capacity to match the job duties and requirements.
In terms of employment, selection, and promotion, a qualified handicapped individual must
be capable of performing within reason to his/her deficiency.
The legal definition of a handicapped individual is as follows:
Any person who:
A. has a physical or mental impairment(s) which substantially limits one or more of such
person's major life activities (communication, ambulation, self-care, socialization,
education, vocational training, employment, transportation, housing);
B. has a record of having such impairment(s) (meaning that an individual may be
completely recovered from a previous physical or mental impairment(s)); or
C. has reflected such impairment(s). (Refers to those individuals who, because of attitudes
or any other reason, are regarded as handicapped by employers.)
Vietnam Era Veterans Readjustment Assistance Act of 1974
The purpose of this Act is to require federal contractors to take affirmative action to employ
and advance in employment disabled veterans and veterans of the Vietnam Era.
Guidelines on Discrimination Because of Citizenship
Any alien lawfully in the United States and legally employable under the Immigration and
Naturalization Service regulations is protected in the same manner as a United States citizen
is from discrimination in employment and equal opportunity to programs.
Applicable State Laws
Chapter 334, KRS 207.130 to 207.240, in the Kentucky Revised Statutes makes Murray State
University subject to the public policy of the Commonwealth of Kentucky where the
objective is to prohibit discrimination on the basis of race, color, religion, sex, national origin,
age, or handicapped status.
III.

AFFIRMATIVE ACTION PLAN APPLICABILITY
This plan is the official policy of Murray State University and, therefore, applies to all
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administrative officers, faculty, staff, students, and all persons seeking employment at Murray
State University, to the extent indicated.
IV.

DISSEMINATION OF THE PLAN
Internal
Information concerning Murray State University's Affirmative Action Plan is available at any
time to all University employees or applicants for employment. Information can be obtained
in the following offices:
A.
The Office of the President
B.
The Institutional Diversity, Equity and Access (IDEA) Office
C.
Human Resources
The official Murray State University Policy Statement on Affirmative Action will be
disseminated to all University employee and student organizations by the Affirmative Action
Office.
A copy of the Affirmative Action Plan is provided to all Vice Presidents, Deans, Department
Chairs, Directors, and other pertinent supervisors. It is the responsibility of these
administrators to disseminate information concerning affirmative action to their subordinates.
A statement on affirmative action is printed in the following publications and is readily
available to all employees and students.
A.
B.
C.
D.

Faculty Handbook
Personnel Policy and Procedure Manual
Undergraduate and Graduate Catalogs
Schedules of Classes

Murray State University has several newspapers and newsletters that publish information on
affirmative action. The Murray State News, Faculty Senate Newsletter, and Staff Congress
Newsletter are published weekly and monthly respectively and periodically inform readers on
affirmative action.
The University's employment policies are explained during new faculty and staff orientations.
A representative from the Office of Institutional Diversity, Equity and Access meets during
orientation sessions for new employees explaining the hiring policies and procedures.
Also, a copy of Murray State University's Affirmative Action Plan is submitted to the campus
library for display.
External
All Murray State University advertisements for employment and other promotional forms for
programs explicitly state that Murray State University exercises affirmative action and equal
employer opportunity.
All Murray State University contractors, subcontractors, vendors, manpower organizations,
and other servicers to Murray State University are promptly informed of the University's
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obligation to affirmative action and equal employment opportunity.
Murray State University, for purposes of external dissemination, will send copies of the
Affirmative Action Plan to the City of Murray and appropriate Calloway County government;
officials. Also, copies are sent to the Kentucky Council on Higher Education and to local
manpower services.
All recruiting services for minority faculty, administrator! and students will be advised of
Murray State University's Affirmative Action Policy through the Affirmative Action Officer
(i.e., Southern Regional Education Board Minority Faculty Data Base, Iota] and regional
chapters of National Association for the Advancement of Colored People and Urban League,
and area churches, etc.).
The Minority Admissions Counselor, the Director of Minority Student Affairs, and other staff
actively participate in high school career and job orientations in the area.
All of the above external dissemination measures will be monitored by the Affirmative
Action Officer.
V.

RESPONSIBILITY FOR IMPLEMENTING THE PLAN
It is understood that the President of the University has the ultimate responsibility for forging
a viable institutional policy on equal opportunity and assuring progress toward the realization
of affirmative action goals. Beyond setting policy, however, the President alone cannot
supervise the daily routines of campus life and college business which must be addressed in
order to effectively eliminate discrimination and take into account affirmative action.
The Affirmative Action Officer, answering directly to the President and working in
conjunction with the Affirmative Action Committee commits 75 percent of his/her time
coordinating and monitoring all employment practices of the Vice Presidents, Deans,
Department Chairs, and Directors and coordinates efforts with the Director of Human
Resources.

VI.

AFFIRMATIVE ACTION OFFICER - DUTIES AND RESPONSIBILITIES
A.
The Affirmative Action Officer (AAO) supports the ideas of affirmative action and
equal employment opportunity throughout the University;
B.
the AAO supports the academic and non-academic administrators of the University in
collecting and analyzing employment data, identifying problem areas, and the setting
of goals and timetables. He/she also advises in the development of specific remedial
programs to achieve a particular unit's goals;
C.
the AAO is responsible for designing, implementing, and monitoring internal audit
and reporting systems to measure program effectiveness and to determine where
progress has been made and where further action is needed. He/she executes this
responsibility in consultation with the Director of Personnel Services and reports to
the President quarterly on the University's progress toward its goals;
D.
the AAO is responsible for monitoring the advertisement of vacancies, interview
request forms, and employment summaries as well as recording the documentation
on recruitment and selection procedures;
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the AAO conducts regular affirmative action meetings with an established
Affirmative Action Committee;
the AAO supports and provides leadership with reference to the affirmative action
concept as it applies to faculty, staff, and students in implementing this Affirmative
Action Plan;
the AAO serves as the person, required by legislation cited in the Education
Amendments of 1972, who investigates any complaint communicated to the
University alleging its non-compliance with that legislation, and, in addition, will
investigate complaints alleging its non-compliance with all other pertinent civil rights
legislation;
the AAO assists in the establishment and subsequent publication and operation, as
required by legislation cited in the Education Amendments of 1972, of grievance
procedures providing for the resolution of student, employee, and student or
employee applicant complaints alleging any action by the University which would be
prohibited by that legislation or any other;
the AAO periodically evaluates all current policies and practices of the University,
and the effects thereof, concerning the admission of students, treatment of students,
and employment of both academic and nonacademic personnel. As a result of this
study, the AAO recommends the modification of any policies and practices which do
not meet the requirement of Title IX, or any other appropriate legislation, and
recommends appropriate remedial steps to eliminate the effects of any discrimination
which resulted from adherence to these policies and practices. Should modifications
of the Affirmative Action Plan be required, a revised report containing those
modifications shall be published, and the original plan placed on file for reference
purposes;
the AAO shall serve as the liaison person between Murray State University and
governmental regulatory agencies in Washington, Atlanta, and Frankfort; minority
and women's organizations on campus, in Murray, Calloway County, and the
University's region; and other interested community groups;
it shall be the responsibility of the AAO to keep the President and other responsible
officials of the University informed about developments locally and nationally in the
area of equal opportunity and of the most current legal information affecting the
University's Affirmative Action Program;
the AAO shall serve as the University Contract Compliance Officer in accordance
with the requirements of implementing regulations for Executive Order 11246 as
amended and other legislation as cited in the Equal Opportunity Policy;
the AAO assures that academic vacancies are advertised in appropriate media within
the University labor area and any areas within the University that are underutilized
are advertised in the appropriate minority journals;
the AAO will make known to all current employees of the University, through the
"Weekly Job Openings" report, the availability of positions;
the AAO shall maintain records of personnel decisions and actions for the life of the
Plan or until a respective unit has attained its goals, whichever is the lesser.
the AAO shall maintain applicant flow data records showing minority status of
applicants for each Administrative/Executive, Faculty, and Professional Non-Faculty
position filled by the University. A separate card file indicating minority status of
each applicant shall be maintained for this purpose.
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THE AFFIRMATIVE ACTION COMMITTEE - DUTIES AND RESPONSIBILIES
The Murray State University Affirmative Action Committee is standing committee of the
University representing a cross section of the University community. Its membership includes
three (3) members of the faculty, three (3) members of the staff, two (2) students, and a
representative of the Office of Public Safety. These members, who serve staggered three-year
terms, are appointed by the President. Meetings of the Committee will be called by t
President or the Affirmative Action Officer.
The responsibilities of this committee are as follows:
A.
Serve as a sounding board for individuals or groups with concerns that fall within the
interests protected by equal opportunity/affirmative action law;
B.
review and survey those aspects of university life which involve affirmative action;
C.
ensure that the University will comply with the Higher Education Guidelines for
Executive Order 11246 (or succeeding relevant guidelines) as published by the
Department of Education;
D.
evaluate and monitor existing affirmative action goals and timetables
E.
survey and investigate past discrimination resulting from overt acts or from
unconscious, systematic exclusion of minorities and women;
F.
recommend to the President new policies and procedures which will aid the
University in meeting its affirmative action responsibilities; and
G.
serve as Affirmative Action Compliance officers on search committees organized to
fill vacant and/or new positions on which they may serve.

VIII.

VICE-PRESIDENTS, DEANS, DEPARTMENT CHAIRS, AND DIRECTORS—DUTIES
AND RESPONSIBILITIES
The responsibilities of each vice-president, collegiate department chairs, and administrative
directors under this policy and plan include, but are not limited to:
A.
B.

C.

D.
E.

The identification of problem areas;
the maintenance of contact with local minority organizations, women's organizations,
community action groups and community service programs as appropriate for the
positive progress toward goals of the University;
responsibility for establishing and maintaining records, documenting academic and
non-academic personnel actions within their colleges and units. Every personnel
action shall be fully documented. In the case of filling any existing or new position,
the file shall contain a complete description of the position to be filled, including
academic and experience requirements for candidates for the position, and
responsibilities which must be executed by the person filling the position; the names
and vitae of all applicants; the name of the applicant selected; and in the event that a
woman or member of a minority group was an applicant and not chosen, specific
written reasons for this decision:
periodic audit of training programs, hiring, and promotion patterns as requested by
the Affirmative Action Officer;
periodic review of their functional areas of responsibility to ensure that each unit is in
compliance with the program to include that posters are properly displayed; facilities
are equally available to all persons entitled to their use; and that minority and female
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employees and students are afforded equal opportunity to participate in all
University-sponsored education, training, recreational, and social activities,
regular discussions with academic and non-academic administrators, supervisors, and
employees within their colleges and units to be certain that the University's attitude
toward Affirmative Action is understood by al' and that the University's Equal
Opportunity Policy and Affirmative Action Plan are known and being followed;
annual review of the qualifications of all employees ii their colleges and units to
ensure that minorities and women are given full opportunities for transfers and
promotions;
preventing the harassment of employees placed in their respective colleges or units
through appropriate efforts.

DIRECTOR OF HUMAN RESOURCES - DUTIES AND RESPONSIBILITIES
The responsibilities of the Director of Human Resources under this policy and plan include,
but are not limited to:
A.
Regular discussions with administrators, supervisors a employees to be certain that
the University's attitude toward Affirmative Action is understood by all and that the
University's Equal Opportunity Policy and Affirmative Action Plan are known and
being followed;
B.
the identification of appropriate non-academic units for which goals and timetables
may be established, the identification of problem areas, and the establishment of
appropriate goals and timetables for these units;
C.
periodic review of each unit to ensure that it is in compliance with the program -- that
posters are properly displayed; facilities are equally available to all persons entitled
to their use; and that minority and female employees and students are afforded equal
opportunity to participate in all University-sponsored educational, training,
recreational and social activities;
D.
periodic audit of training programs, hiring, and promotion patterns as requested by
the Affirmative Action Officer;
E.
preventing the harassment of employees placed through affirmative action efforts;
F.
maintaining a permanent record for each individual employee containing records of
all actions affecting conditions of his or her employment;
G.
conducting continuing assessments of personnel for the purpose of determining
whether a minority or female person has, through the passage of time, become
qualified for a position with greater responsibilities;
H.
maintaining applicant flow data records showing minority status of applicants for
each Secretarial/Clerical, Technical/Paraprofessional, Skilled Craft, or Service
Maintenance position filled by the University during the life of the Plan. A separate
card file indicating minority status of each applicant shall be maintained for this
purpose; and
I.
developing and maintaining an active minority applicant pool.

X.

AFFIRMATIVE ACTION PROCEDURES
Procedures for Administrative/Executive, Faculty, and Professional Non-Faculty
The following is a description of the required affirmative action forms that are to be
completed in each search for Administrative/Executive, Faculty, and Professional Non-
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Faculty positions. A copy of these procedures, along with all necessary affirmative action
forms, will be sent to each committee chair u the Affirmative Action Office's notification of
position vacancies in the above listed categories. In addition, a summary of the Affirmative
Action Cards, denoting minorities and women in the pool, as received in the Affirmative
Action Office, will be forwarded to the appropriate Dean or Director. All other positions will
follow procedures through Human Resources.
A.

B.

C.

D.

The Position/Advertisement Request Form - When a posit is vacated or created, the
department chair or search chair must complete, sign, and route this form through the
appropriate channels (Dean, Vice President, Affirmative Action Officer and
President). The Position/Advertisement Request Form constitutes a recruitment plan
for the identified position. This step must be completed prior to official
announcement of a vacancy.
This form serves a dual role in meeting affirmative action, as well as internal
requirements. For example, final approval of the Position/Advertisement Request
signals the Office of Institutional Diversity, Equity and Access (IDEA) to include the
position in the Weekly Job Openings Report, which is distributed on campus as well
as to affirmative action officers at other institutions of higher education in Kentucky.
The Affirmative Action Card - An Affirmative Action Card should be submitted
along with the letter of acknowledgment to each applicant who applies for a position.
Applicants will be specifically asked to return these cards, which are postage-paid
and self-addressed to the Affirmative Action Office.
The Interview Request Form - After the search committee has reviewed applications
and tentatively selected individuals to interview, the department or search chair
should complete this form. The Interview Request Form must be filled out and
approved by search chairperson, dean or director, and Affirmative Action Officer
prior to the extending of interview invitation. Upon receipt of an Interview Request
Form, the Affirmative Action Officer may elect to review the Affirmative Action
Cards and, subsequently, the interview process.
The Employment Summary Form - When the Interview Request Form has been
approved, the final affirmative action documentation consists of the Employment
Summary Form. It is very important to document with care a situation in which a
minority or female applicant was interviewed but not offered the position. A separate
sheet should be attached to the Employment Summary Form, carefully detailing the
reasons for that decision. The Employment Summary Form is also the place to
describe any noteworthy circumstances encountered during the search.

The 1984-85 Affirmative Action Committee has adopted in principle policies to be used in
the University's search procedures. Specifically, the Committee has suggested the following
when conducting University searches:
A. It is the consensus of the Committee that when a minority or a woman candidate is
represented among the qualified candidates they should be interviewed on campus.
B. The Southern Regional Education Board (SREB) Minority Faculty Data Base should
be used in all faculty position searches.
C. It is the belief of the Committee that position search should be started early enough to
give adequate time to attract "better" candidates.
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D. Administrators, search committee members, and Affirmative Action Committee
members should contact search committee chairs if they know of potential minority
or women candidates.
E. Position advertisements should not be intimidating in appearance; they need only
provide a realistic job description.
F. Several times a year, a listing of vacancies should be published in one or more of the
more commonly-read minority journals, if appropriate.

Procedures for Secretarial/Clerical, Technical/Paraprofessional, Skilled Craft, and Service
Maintenance
The following is a description of the required affirmative action procedures to be completed
by the Office of Human Resources in a search for Secretarial/Clerical,
Technical/Paraprofessional, Skilled Craft, and Service Maintenance positions:
A. Assure that each full-time and part-time permanent nonacademic staff position
enumerated in the University staffing table be accompanied by a job description
which specifies the qualifications, duties, and responsibilities demanded of the
individual filling the position. These job descriptions shall be kept in an appropriate
file in the Human Resources Office and shall be available for examination by any
person who might desire to do so. These descriptions shall be included in any
advertisement for that position;
B. establishment and dissemination of job classifications, descriptions and requirements
for transfer or promotion within same. This information shall be available to
employees at the time of employment and upon request anytime thereafter;
C. the annual review of the qualifications of all nonacademic employees to ensure that
minorities and women are given full opportunities for transfer and promotions;
D. establishment and maintenance of records documenting personnel actions in nonacademic classifications. Every personnel action shall be fully documented. In the
case of filling any existing or new position, the file shall contain a complete
description of the position to be filled, including academic and experience
requirements for candidates for the position, and responsibilities which must be
executed by the person filling the position; the names and vitae of all applicants; the
name of the applicant selected; and in the event that a woman or a member of a
minority group is an applicant and not chosen, specific written reasons for this
decision signed by the person or persons making the decision;
E. assure that non-academic staff vacancies shall be advertised in appropriate media
within the University's labor area. In addition, where economically feasible,
appropriate to the needs of the University's affirmative action recruitment effort,
and/or relating to positions where the University's work force analysis has shown
underutilization of minorities, the University shall advertise position vacancies in
appropriate minority oriented media and through special job availability
dissemination to be specified by the Director of Human Resources and the
Affirmative Action Officer. The Human Resources Office shall maintain lists of
specific media which must be utilized to advertise staff positions, according to EEO6 categories. Records will be maintained regarding specific affirmation action efforts
to attract female and minority applicants for position, to include a list of media used
to advertise the position and a record of all schools, minority and women's groups,
professional organizations, and community groups notified of the position;
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F. the availability of a position shall be made known to current employees of the
University through an announcement bulletin published by the Office of Personnel
Services and posted throughout the campus;
G. maintenance of files of all minority and female applicants who applied for earlier
position openings but were not hired. These candidates will be contacted first when
new openings occur;
H. maintenance of records of personnel decisions and active for the life of the Plan or
until the respective unit attained its goals, whichever is the lesser. Applications of
individuals who have been offered a position who have declined an offer shall have
their file so ma and placed in an inactive file for the life of the Plan.
It is recognized that the implementation of a successful Affirmative Action Plan
mandates attention to varied factual situations. Consequently, additional procedures
may be developed by the Affirmative Action Officer as needed. In no event shall
such procedures be permitted to frustrate the basic purposes of Murray State
University's Affirmative Action Plan.
XI.

PROMOTION CRITERIA - FACULTY AND NON-FACULTY
In no circumstance can an employee's promotion be denied based solely on his/her race,
color, age, religion, gender, sexual orientation, national origin, handicap, or veteran's status.

XII.

FRINGE BENEFITS
It is the policy of Murray State University to extend fringe benefits to its employees without
regard to race, sex, color, national origin, age, handicap, or veteran's status.

XIII.

EQUAL EDUCATION OPPORTUNITY
Murray State University attempts to provide equal opportunity in all areas of student
admissions, financial aid, employment, and placement. Murray State University is also
committed to increasing minority student population in specific disciplines of study, not only
within the University but also to assure their representation in future labor markets.
Admissions
Murray State University, through special efforts, actively recruits minorities. Murray State
University practices affirmative action recruitment for minority classes through such
measures as staffing a Minority Admissions Counselor and maintaining an Office of Minority
Student Affairs. It is the intention of these office to recruit and retain minorities.
The University's Affirmative Action Policy is printed in all student information and student
publications sent from the Office of Admissions.
Student Employment
Murray State University recognizes and affirms a commitment to the principle of
nondiscrimination in student employment.
Students are entitled to the same affirmative action policy protections as other employees
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similarly situated.
Financial Assistance
All Murray State University financial aid (i.e., grants, loans, scholarships, intern programs,
work-study programs, etc.) is awarded without discrimination on the basis of race, color,
gender, national origin, religion, sexual orientation, age, handicap, or veteran's status.
Support Services
All Murray State University faculty, staff, and students are continuously encouraged to be
supportive to minorities. Support services include but are not limited to: advising, tutoring,
and working to improve minority life at Murray State University.
XIV.

GRIEVANCE PROCEDURES
Murray State University commits itself to investigating and determining all claims or
allegations of discrimination in the operation and administration of its programs, services and
employment practices.
Step one does not envisage a formal hearing. The formal hearing is reserved for step two.
Consequently, the parties will not necessarily be present in all stages in the process of
gathering evidence.
Step One:
1. Any member of the University community adversely affected by a discriminatory
act by an employee of Murray State University may complain. The aggrieved
party must state his/her complaint in writing. The complaint shall state the nature
of the discrimination, the facts upon which the complaint is based, and the relief
demanded.
2. The complaint shall be filed with the University's Office of Institutional
Diversity, Equity and Access (IDEA) within one hundred eighty (180) calendar
days after the alleged act(s).
A copy of the complaint shall promptly be sent to the charged party(ies).
3. The charged party(ies) may submit a written statement addressing the complaint
to the Office of Institutional Diversity, Equity and Access (IDEA) within twenty
(20) calendar days.* Three (3) days shall N added to the twenty (20) days if the
complaint is mailed. Affirmative Action Officer may extend the time for good cat
showing."
If a written statement answering the charge is submitted, the Affirmative Action
Officer shall promptly send a copy of the aggrieved party.
4. The University's General Counsel Office will be promptly apprised of copies of
documents pursuant to steps 1. through 3. above.
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5. The Affirmative Action Officer will promptly meet with the aggrieved party to
gather investigatory information;
6. The Affirmative Action Officer will promptly meet with the charged party(ies) to
gather investigatory information.
7. The investigation will continue. The Office of Institutional Diversity, Equity and
Access (IDEA) may discuss this complaint with whomever it is necessary.
Members of the University community will cooper; in the investigation. All
relevant files not privileged will be available to the Affirmative Action Officer.
8. A meeting will be held with both parties in an attempt to resolve the complaint in
an informal manner.
9. If the complaint was not resolved in the meeting, the Affirmative Action Officer
will make a formal, written decision within thirty (30) calendar days.* The
president may extend the time for good cause showing." The formal decision
may include corrective action which the Affirmative Action Officer believes to
be necessary and justified by the complaint.
10. The decision shall be forwarded to the President of the University and to all
interested parties.
Step Two:
Either party adversely affected by the decision of the Affirmative Action Officer
shall have the right to an appeal. T appeal shall be filed with the Affirmative Action
Office. The appeal shall be heard by a hearing body composed of three (3) members
of the University community appointed by the President. The chair of the committee
shall be designated by the President. The president shall appoint a committee within
fourteen (14) calendar days* after receipt of the appeal. The President may extend the
time for good cause showing.**
The committee shall develop its rules of procedure which will include as a minimum
the following rights:
1. Any hearing at this stage will be de novo.
2. The appellant has thirty (30) calendar days* to appeal the written decision.
The appellant shall set forth t1 grounds for the appeal in writing. Three (3)
days shall be added to the thirty (30) days if the Affirmative Action Officer
mails the decision. The president may extend the time for good cause
showing." If the person adversely affected by the Affirmative Action
Officer's decision allows the time limit to elapse, the decision shall be final.
3. The person charged shall submit a written response to I Office of
Institutional Diversity, Equity and Access (IDEA) within twenty (20)
calendar days* after the charge is mailed to him/her. The chair of the
committee may extend the time for good cause showing."
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4. Each party shall have the right to be represented by counsel.
5. Each party shall have the right to produce witnesses and to cross-examine
witnesses presented against them.
6. As a general practice, the committee will not be obligated to conform to
technical rules of evidence.
7. The burden of proof shall be on the appellant.
8. A record of the proceedings shall be retained by electronic and/or
stenographic recording.
9. The decision shall include a brief statement of the factual situation, the
question presented, and the decision of the hearing body.
10. The rules of procedure which may be developed by the hearing body shall be
consistent with due process under the circumstances of the case.

The decision of the hearing body shall be in the form of a recommendation to the president of
the University. The president shall act upon the recommendation within thirty (30) calendar
days.* The president may extend the time for good cause showing The decision of the
President shall be made a part of the record however, should the President believe it is
necessary to request additional information, this may be done in whatever form the President
seeks to adopt. For example, the president may give specific instructions to or ask specific
questions of the hearing body or the Affirmative Action Officer. These examples are not
intended to be all inclusive.
This grievance procedure is designed for complaints with respect to discrimination and
affirmative action. This procedure shall supersede any other grievance mechanism now
having jurisdiction over discrimination and affirmative action, save and except as the
question of discrimination and affirmative action may constitute a part, but only a part, of
grievances or complaints filed before other hearing bodies within the University. In these
latter cases, the proceedings before the hearing body shall be suspended until matters of
discrimination and affirmative action have been decided in accordance with the procedure
mandated by this statement.
This grievance procedure shall not be used for student versus student, non-employment
relationships. A student versus student, non-employment grievance will be handled by other
established mechanisms.
* The last day of the period so computed is to be included, unless it is a Saturday, a Sunday
or a MSU holiday, in which event the period runs until the end of the next day which is not a
Saturday a Sunday or a MSU holiday.
** Good cause showing shall include but not be limited to such things as illness, death within
the family, absence from the University or the Commonwealth, and any other circumstances
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which will constitute undue hardship upon that person who may want to respond or who is
required to respond.
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SUBJECT:
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SEXUAL HARASSMENT POLICY

Date Adopted:
Date Amended:

May 12, 1990
February 29, 2008

Reference:

Minute Book: 46

Page: 13

A. Commitment.
Murray State University is committed to maintaining an environment free from unlawful
discrimination. Consistent with this, sexual harassment will not be tolerated at Murray State
University.
The University will continue to educate the campus with respect to sexual harassment and
will continue to provide avenues for redress when issues arise. However, it is the
responsibility of all Students, Faculty, Staff, and Regents to avoid sexually harassing
behaviors.
B. Definitions.
Sexual harassment is a form of gender discrimination which violates state and federal law and
University policy. Students and employees can be the victims, or perpetrators, of sexual
harassment. Whether actions constitute sexual harassment depends upon the particular facts
surrounding, and law applicable to, the situation in question.
However, in general, sexual harassment may be present if there are unwelcome sexual
advances, requests for sexual favors, or other verbal or physical conduct of a sexual nature
and:
1. submission to such conduct is made explicitly or implicitly a term or condition of an
individual’s employment or participation or performance in any course, program, or
activity;
2. submission to or rejection of such conduct by an individual is used as a basis for
making decisions with respect to the individual’s employment or participation or
performance in any course, program, or activity; or
3. such conduct has the purpose or effect of unreasonably interfering with an
individual’s work performance or participation or performance in a course, program,
or activity, or creates an intimidating, hostile, or offensive environment for work or
any course, program, or activity.
Sexual harassment can occur in different relationships including that of supervisor-employee,
teacher-student, and student-student. Purely voluntary personal or social relationship without
any of the discriminatory effects noted above may not be sexually harassing behavior.
However, Regents, administrators, faculty, and staff are strongly urged to avoid relationships
of an amorous or intimate nature with individuals, such as subordinates or students, whom
they supervise, have an instructional responsibility for, or have or may have the responsibility
to evaluate. The existence of a power differential between the parties naturally raises the
question whether the relationship is, in fact, voluntary.
Victims of sexual harassment are primarily, but not exclusively, women. Sexual harassment
occurs primarily, but not exclusively, between members of opposite sexes.
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Sexual harassment takes many forms. It can include sexual innuendo, suggestive or
demeaning comments, insults, hostile remarks, humor and jokes about gender or genderspecific traits, requests or demands for sexual favors, threats, or suggestive gestures. It can
also include touching, pinching, brushing the body, assault, or coerced or nonconsensual
sexual intercourse.
C. Reporting Sexually Harassing Behavior.
Murray State University encourages every member of the University community who
believes he or she has been the victim of sexual harassment to report the allegations as soon
as possible. Time limitations apply to the reporting of claims and the chance for remedial
action may be lost by delay.
The University has formal and informal processes for resolving claims of sexual harassment.
Victims of sexual harassment are encouraged to report their allegations even if they do not
wish to utilize these processes.
Claims of sexual harassment should be made to the following offices:
1. Claims by employees against other employees including their supervisors, and
claims by students including student workers against Faculty members or other
employees should be made with the Office of Institutional Diversity, Equity and
Access (IDEA), 103 Wells Hall, telephone number 270-809-3155.
2. 2. Claims by a student against another student should be made to the Vice President
for Student Affairs, 116 Ordway Hall, 270-809-6831.
3. 3. If the Executive Director of the Office of Institutional Diversity, Equity and
Access (IDEA) is the person against whom complaint is made, the report should be
made to the President of the University.
4. 4. If the complaint is against the President or a member of the Board of Regents, the
report should be made to the Chair of the Board of Regents. If the complaint is
against the Chair of the Board, the complaint should be made with the Vice-Chair of
the Board.
5. If there is doubt about which office the allegations should be made to, or if
assistance is needed with respect to a complaint, the Office of Institutional Diversity,
Equity and Access (IDEA) should be contacted for help.
In accordance with law, there will be no retaliation against an individual making a
good faith claim of sexual harassment.
D. Sanctions.
Any individual charged with sexual harassment will be accorded due process in compliance
with established University procedures. Sanctions for sexual harassment may range from
written warning to termination (for an employee) or expulsion (for a student).
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DRUG-FREE CAMPUS/DRUG-FREE WORKPLACE POLICY

Date Adopted:
Date Amended:

November 17, 1991
February 29, 2008

Reference:

Minute Book: 47

Page: 21

It is the policy of Murray State University that the unlawful manufacture, distribution, dispensing,
possession, or use of controlled substances is prohibited in buildings, facilities, grounds or property
controlled by the University and/or while engaged in University business. It is also the policy of
Murray State University to enforce Kentucky statutes concerning the possession, sale, or use of
alcoholic beverages. In addition, Murray State University specifically prohibits the possession or use
of alcohol in the residence halls. Any enrolled student or any employee of the University, including
faculty, staff, and student employees, found to be illegally manufacturing, distributing, or dispensing,
possessing or using controlled substances, or found to be in violation of Kentucky statutes or
university policy regarding the possession, sale, or use of alcohol on university property, shall be
subject to disciplinary action in accordance with applicable policies of Murray State University up to
and including expulsion or termination. Satisfactory participation in certain drug abuse assistance or
rehabilitation programs may be required in certain cases.
Students and employees are reminded that illegal manufacture, distribution, dispensing, possession or
use of controlled substances, or illegal possession, sale, or use of alcohol, may also subject
individuals to criminal prosecution. In appropriate cases, referrals will be made to outside law
enforcement agencies. Murray State University reserves the right to pursue disciplinary action,
however, independent of criminal disposition.
As a condition of employment, all employees of Murray State University shall abide by the terms of
this policy statement and will notify Murray State University of any criminal drug statute conviction for a
violation occurring in the workplace no later than five days after such conviction. Murray State University will,
in turn, notify as appropriate, the applicable federal agency of the conviction within ten (10) days of its

receipt of notification of the conviction. For purposes of this policy, "conviction" means a finding of
guilt (including a plea of nolo contendere or an “Alford” plea). Appropriate personnel action, up to
and including termination, will be taken against any employee with such a conviction. Alternatively,
such employee may be required to participate in a proper drug abuse assistance or rehabilitation
program.
All employees and students will annually receive written notice of this policy including sanctions
under law for unlawful possession or distribution of illicit drugs; a description of the health risks
associated with the use of illicit drugs and the abuse of alcohol; and a description of any drug or
alcohol counseling, treatment, or rehabilitation or re-entry programs that are available to employees
or students.
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SMOKING

Date Adopted:
Date Amended:

February 29, 2008

Reference:

2.22.1

KRS 61.165 – Smoking policy for governmental office buildings or
workplaces and postsecondary education institutions

The smoking of cigarettes, cigars and pipes is not allowed in any part of University facilities. As used
here “facilities” includes all buildings owned, leased, under the control of, or used by the University
and applies to private offices, libraries, athletic facilities (including Stewart Stadium, Reagan Field
and Cutchin Field), conference rooms, dormitory rooms, lobbies and restrooms, 24 hours a day, seven
days a week.
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AMERICANS WITH DISABILITIES ACT (ADA)

Date Adopted:
Date Amended:

May 8, 1993
February 29, 2008

Reference:

Minute Book: 55

Page:
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Murray State University formally declares its commitment to end discrimination against individuals
with disabilities and to bring such persons into the economic and social mainstream of American life.
It is against Murray State University policy to discriminate against any individual because of any
physical or mental disability. 7 Furthermore, Murray State University expressly prohibits
discrimination based on disability in any of the following: upgrading, demotion, transfer, recruitment,
advertising, layoff, termination, rates of pay and other forms of compensation, and selection of
training including apprenticeship.
The policy of Murray State is to guarantee freedom from discrimination in the operation and
administration of its programs, services, and activities; in its relationships with students, faculty, and
staff; and in its interactions with the community which it serves.
Murray State University endorses the intent of all federal and state legislation enacted to prohibit
discrimination. All actions of Murray State University will be carried out without discriminating on
the basis of disability.
In its effort to ensure compliance with the ADA, Murray State University will develop an internal
audit system. The system will maintain information on applicants, incumbents, accommodations
made, hires, promotions, terminations, training, salary changes, transfers, etc.
The policy of non-discrimination is an on-going commitment. It extends to the provisions of any
reasonable accommodations necessary to enable a person with a disability to perform the essential
functions necessary for participation in the activities, programs, or services provided.
Finally, Murray State University has made this institution accessible to mobility impaired individuals.
Reasonable accommodations are a part of continuing plans. Murray State University is committed to
annually review and update its policies, procedures, and practices in order to ensure accessibility of
its programs, services, and activities to persons with disabilities.
Murray State University will implement its existing grievance policy as set forth in the Affirmative
Action Plan for allegations of violation of the ADA of 1991.
Persons who seek further information concerning the Americans with Disabilities Act should contact
the Executive Director of Institutional Diversity, Equity and Access (IDEA), Murray State University,
Murray, Kentucky 42071.
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SEXUAL ASSAULT
August 28, 1993
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Page:
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Murray State University expressly condemns sexual offenses committed by or against any member of
the campus community. It is the responsibility of the President, working through the Vice Presidents,
to ensure that the campus community is properly educated regarding matters which include:
a. programs available which promote the awareness of rape, acquaintance rape, and other
forcible and nonforcible sexual offenses;
b. procedures students should follow if a sexual offense occurs;
c. information regarding a student’s option to notify appropriate law enforcement authorities,
including the Department of Public Safety, and assurance that University personnel will assist
the student in notifying these authorities if the student requests such assistance;
d. counseling, mental health, or other services located on and off campus for victims of sex
offenses. In addition, students will be advised that the University will change a victim’s
academic and living situation after an alleged sexual offense, and will be advised of the
options for those changes if they are requested and are reasonably available;
e. procedures for pursuing a campus disciplinary action against an alleged perpetrator of a
sexual offense, including a statement of the sanctions which may be imposed.
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SUBJECT:

Date Adopted:

2.25

MINGER ACT
February 29, 2008

Murray State University has always been and continues to be committed to maintaining a safe, secure,
and orderly environment for all members of the campus community.
In conformity with KRS 164.948 et seq. and 20 USC 1092 (f), crimes which occur on property
owned, managed or controlled by the University, public property contiguous thereto, or on property
owned or controlled by an officially recognized student organization should be reported to the Murray
State University Department of Public Safety.
Campus security authorities, as defined by law and designated by Murray State University, which
receive reports of such crimes will promptly forward them to the Department of Public Safety.
The Department of Public Safety will, consistent with statute, maintain any required log and make
timely reports to the campus community of such reported crimes determined to present a safety or
security threat to students or employees.
The Department of Public Safety, under the direction of the Vice President for Finance and
Administrative Services, with such assistance as they deem necessary, will maintain, revise, and
disseminate procedures and the designation of employees as campus security authorities as required
in furtherance of such legislation and this policy.
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SUBJECT:

Date Adopted:

2.26

UNIVERSITY EMPLOYEES INVOLVED IN LITIGATION
February 29, 2008

There are occasions when Murray State University and/or its employees are defendants in litigation
arising from or related to the business of MSU. In such instances, the question may arise as to
whether a defense should be extended to University employees who are specifically named as
defendants in litigation.
Any such question should be resolved by the President after due consultation with appropriate
University officials. If the issue relates to the President, the matter should be directed to the Board of
Regents.
Resolution of the question will entail a fact-specific inquiry and it is not possible to establish
principles necessarily applicable in all situations. Consideration must be given to the best interests of
Murray State University and its mission as a public institution of higher education.
Other pertinent factors may include:
1. Is insurance coverage available and, if so, will any self-insured retention be paid in
connection with defense of Murray State University?
2. Are the allegations against the employee in an official or individual capacity?
3. Are the allegations suggestive of behavior outside the course and scope of employment,
indicative of the genuine possibility of wrong-doing, or which may create a conflict of
interest between the employee and Murray State University?
4. What is the degree of culpability alleged? Do the allegations relate to conduct which is
purportedly negligent, grossly negligent or intentional in nature?
5. What is the benefit/cost to the University of extending a defense?
Any defense extended to an employee will be according to terms and conditions determined by
Murray State University. Even if the University decides to provide a defense to an employee,
considerations may subsequently arise which demonstrate that it is no longer in the University’s best
interests to extend a defense. Any decision to extend a defense is done with the understanding that the
University may take later action to discontinue such a defense. Similarly, any decision by the
University to extend a defense to an employee cannot be construed as the University’s agreeing to
pay any adverse judgment.
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SUBJECT:

2.27

E-MAIL COMMUNICATION POLICY

Date Adopted: September 25, 2009
Date Revised: December 4, 2009

All students, faculty, and staff at Murray State University are assigned an e-mail address. This
address will be used by the University as an official means of communication with students, faculty
and staff from the time it is assigned.
Students, faculty, and staff are responsible for information sent to them at their University e-mail
address. Active students should regularly monitor their e-mail from MSU. Faculty and Staff should
regularly monitor their e-mail throughout the periods of their contract, personnel action form, or letter
of employment.
Individuals who choose to have e-mail forwarded from their official University e-mail address to
another address do so at their own risk and the University is not responsible for successful delivery of
e-mails to a forwarded address.
Individuals are not absolved from responsibility for the content of messages sent to their official
University e-mail address due to errors or problems which occur in forwarding to another account; the
return of messages for any reason such as an individual’s mailbox is full, “user unknown”, the
filtering of any message by spam filter or otherwise; or the failure to read any message sent.
This policy designating e-mail as an official means of communication does not preclude the use of
other methods of communicating with students, faculty, and staff in an official manner and does not
relieve them from all obligations associated with the content of such other communications. E-mail
will not be used as an official means of communication in connection with hiring notification,
dismissal, non-renewal, disciplinary notification, matters of academic deficiency, or any established
University hearing or appeals process.

The President of the University is authorized to supplement this Policy with additional consistent
provisions. Any such changes will be presented to the Board of Regents as an informational item at
the next regular meeting prior to implementation.
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SUBJECT:

2.28

Policy on Weapons and Dangerous Materials

Date Adopted: September 7, 2012

I.

Definitions
1. For purposes of this policy, “weapons” means:
a. Any weapon from which a shot, readily capable of producing death or other
serious physical injury, may be discharged. This includes firearms, and
ammunition for firearms, and BB and pellet guns;
b. Any knife, other than an ordinary pocket knife with a blade less than 4 inches
long, or sword;
c. Billy, nightstick, or club;
d. Blackjack or slapjack;
e. Nunchaku karate sticks;
f. Shuriken or death star;
g. Artificial knuckles made from metal, plastic, or other similar hard material;
h. Any bow and arrow.
2. For purposes of this policy, “dangerous materials” means any explosive device;
fireworks including sparklers and smoke devices; incendiary device; toxic or poisonous
chemicals or disease organisms; bomb; grenade; mine; rocket; or similar device or
materials and includes the unassembled components from which such a device or any of
the preceding can be made.

II. Policy Statement
Weapons and dangerous materials are prohibited on all property owned or controlled by Murray State
University. This prohibition encompasses, but is not limited to, outdoor areas, classrooms,
laboratories, residential colleges and other living facilities, office buildings, performance halls and
auditoria, museums, dining facilities, athletics and recreational facilities and arenas, farms, parking
lots, and vehicles on property owned or controlled by Murray State.
III. Exceptions
1. The Policy Statement does not apply to the extent that any weapons or dangerous
materials are owned, controlled, and/or used in conformance with law and applicable
standards by Murray State University as part of its regular operations, including its
education and academic programs, or by any public agency with authority in connection
with its regular operations.
2. The possession or use of weapons in connection with recognized University activities
such as ROTC, MSU Rifle Team, and law enforcement training is not prohibited under
the Policy Statement.
3. The Policy Statement does not prohibit the possession of a firearm, whether or not
loaded, ammunition or other weapon by a person licensed to carry a concealed deadly
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weapon pursuant to KRS 237.110 if the weapon is contained in a private or University
owned vehicle and is not removed from the vehicle
4. The Policy Statement does not prohibit the possession of a firearm, whether or not
loaded, ammunition or other weapon with lawful authority if it is located in and not
removed from a private or University owned vehicle and is kept in an enclosed
container, compartment, or storage space installed as original equipment in the vehicle
by its manufacturer, including but not limited to a glove compartment, center console, or
seat pocket, and regardless of whether the container, compartment, or storage space is
locked, unlocked, or does not have a locking mechanism.
5. The Policy Statement does not prohibit the possession by individuals listed in KRS
527.020 of weapons under the conditions referenced in that statute. Reference should
be made to the statute for a complete listing of the individuals and applicable
circumstances.
6. The Policy Statement does not apply to the extent that the presence or use of any
weapons or dangerous materials is authorized by the President under terms and
conditions that are consistent with law and any applicable standards and will protect the
safety of persons and property at Murray State University. The President’s authority
may be delegated as he/she deems appropriate.
IV. Violations
1. A student in violation of this Policy is subject to the “Student Disciplinary Proceedings”
found in the Student Handbook and is subject to disciplinary action, including expulsion
from the University, and all other appropriate legal actions.
2. An employee in violation of this Policy is subject to disciplinary proceedings in
accordance with law and existing University policies and practice and is subject to
disciplinary action, including termination of employment, and all other appropriate legal
actions.
3. Others in violation of this Policy are subject to immediate removal from the University’s
property and to all other appropriate legal actions.

V.

Supplementation of this Policy
1. The reference in this Policy to particular weapons and dangerous materials is not
intended to condone the presence of other devices, items, or materials which pose a risk
of harm to persons and property at Murray State University.
2. The President is authorized to supplement this Policy in order to address other devices,
items, or materials which may be hazardous to persons or property at Murray State
University.
3. The President is authorized to amend or supplement this Policy if necessary to be
consistent with law.
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4. The President will provide appropriate notice of any supplementation or amendment.
Violation of any such supplementation or amendment will subject the violator to the
consequences provided under this Policy. The Board of Regents will be notified of any
such supplementation or amendment as an informational item.

